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PROF. M. N. NAVALE - DR. (MRS.) SUNANDA M, NAVALE
M.E. (Elect.) MIE., MBA. B.A., MPM, Ph.b. e
FOUNDER PRESIDENT FOUNDER SECR|
STES/FIN/2022-23/7 28.04.2022
CIRCULAR

Subject: Revision of Pa

ay Commissions Pay Structure
.
Reference: 1. Government of Maharashtra Higher and Technical Education Department _
Notification No. @Fad—302%/¥&. ouw/2’/ffer./2  dated 7 &
September, 2019.
2. Government of Maharashtra Higher and Technical Education Department
Government Resolution No, TTa2AT. 22288 /W.&./ ¥¥ /2% /@, f37.--3 dated
11 September, 2019 (Two GRs: One for Polytechnic and another for
Degree colleges).
3. Government of Maharashtra Medical Education and Drugs Department
Government Resolution no. Pay/2019/CR-3/19/Vaisev-2/dated 13th
September, 2019,
4. Government of Maharashtra Education & Sports Department
Governmoent Resolution No. d@9—83¢/¥% 2R/%9/f@uadl- 3 dated
220 February, 2019,

The Government of Maharashtra has introduced the Revised Pay Scale as per VIt Pay
Commission to its employees w. e, [ 01.01.2016 as per the above GRs and Government
Notification; copies of which are enclosed herewith for ready reference and further

necessary action.
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STES has also decided to revise the Pay Scales of all employees working in various

institutions under the control of STES as per VII* Pay Commission scales adopted by the

State Government.

For implementing the above Resolutions and Government Notification for Teaching and

Non-Teaching Empioyees of STES, STES following guidelines shall be followed:

1.

Fixation of Pay as on 01.01.2016 and 01.04.2022

The guidelines for implementation of the provisions of Viith pay commission are
enclosed herewith,

Effective Date: The effective date of implementation of the Revised Pay scales
(VI Pay) will be 15t April, 2022.Though fixation will be made as on 01.01.2016
and notional yearly increments will be considered to arrive at the pay to be fixed
as on 01.04.2022, the difference of arrears for the period from 01.01.2016 to
31.03.2022 will not be paid. Hence the exercise of fixation is to be carried out
only in respect of the employees drawing salaries as per Vith Pay Commissicn
and who are in service as on 01,04.2022. The exercise is also not required to be
carried out in respect of employees who are drawing Consolidated Pay as on
01.04.2022.

Proforma in which Revised Pay is to be fixed under various circumstances will be
separately circulated by Finance Department of the Corporate Office.
Undertaking for recovery of excess payment, if any, is required to be obtained
from each employee for which also the format will be separately circulated by
Finance Department of the Corporate Office.

The rates of the allowances, such as Dearness Allowance, House Rent Allowance,
Non-Practicing Allowance etc. will be communicated separately.

The instructions given in the above Government G.R. should strictly be followed.
The Provisions which are not applicable to STES employees shall be ignored.

The Internal Auditors who were working with us have been specifically given an
assignment to give training to the concerned staff regarding implementation of
the revised pay scales and to verify the fixation made as on 01.04.2022.

The Pay Fixation in Revised Pay structure (in VII*" Pay) should be done by the
concerned Head of the Institute/College in the Proforma to be circulated. The

same will be signed by the following persons:-
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The person who has prepared it.
b. The person who has verified it. (The Heads of the Institutes will specify
the persons who will verify the same).
¢. Head of the Institute
d. The Audit Team which has been specifically assigned this job.
After completion of exercise, the copies of the same will be keptin:-
a. Personal file witﬁ the institute
b. Personal file with the H. R. Section in the Corporate Office
c. Accounts Branch of the institute
8. Entries in respect of fixation as on 01.04.2022 and undertaking as per (3) above
shail be endorsed in the Service Books of the employees. The same will be
authenticated by the designated authorities of the institutes and will be duly

verified by the Audit Team also.

All are instructed to immediately commence the exercise of pay fixation as on
01.04.2022. All the lHcads of the Institutes/ Colleges/ Schools are hereby instructed to

bring these orders to the notice of all the teaching & non-teaching staff working under

them.
A
m =
\
\

(M. N. Navale)
Founder President
To, _
1. Directors of all Institutes of STES.
2. Principals of al! Institutes of STES.

Copy for information to:
1. Founder Secretary, STE Society, Vadgaon (Bk.), Pune
Vice President (Admin), STE Society, Pune
Vice President (HR), STE Society, Pune
Director {Finance}, STE Society, Pune
Chief Administrative Qfficer, STE Society, Pune.
6. Select file
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Guidelines for implementation of Revis

1,

3.

The present system of Pay i.e. Pay in Pay Band + Academic Grade Pay/ Grade Pay
has now been dispensed after implementation of with new system of Pay Matrix.
Fitment Tables of Pay in Pay Matrix which are to be utilized are enclosed
herewith separately for teaching and non-teaching staff.
After drawing the annual increment, increase in the Pay will be as per figures in
immediate next ascending cell.
Every year after getting increment "Cell Number” will change upward.
After getting promotion “Level” of employee will change:
Pay Fixation :
For the purpose of VII Pay Commission the employee on payroll as on
01.04.2022 will be broadly divided into two categories viz.

a. Einployees who have joined STES before 01.01.2016

b. Employees who have joined STES on or after 01.01,2016
The procedure of pay fixation is explained for zbove two categories are
explained below:-

a. Inrespect of employees existing as on 31.12.2015; Initially, Basic Pay
(i.e. Pay in Pay Band + Grade Pay/ Academic Grade Pay) ason 01.01.2016
in the existing pay structure (i.e. VIt Pay Commission) is to be considered
for fixation of pay in the Revised Pay structure i.e. Pay Matrix as on
01.01.2816. Then by adding annual increments from 01.07.2016 to
01.04.2022 as per fitment table. Revised Pay as on 01.04.202Z will be
fixed.

b. In respect of employees who stagnated in the existing scale as on
31.12.2015: If the pay in Unrevised Pay Structure (i.e. in VI' Pay ) is
stagnated on 01.01.2016, one additional increment shall be added for
every two years of stagnation and then Revised Pay in Pay Matrix as on
01.01.2016 shall be fixed.

c. In respect of all employees: If advance increments are given to the
employee between 01.01.2016 to 01.04.2022, the revised pay matrix in
the new scale as on the date of granting additional increments will be
suitably increased by jumping to the next cells equivalent to number of

additional increments sanctioned.
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For fixation of Pay in Pay Matrix as on 01.01.2016, the Pay i.e. Pay in Pay Band +
AGP / GP in pre-revised structure (i.e. VI Pay Commission) as on 31.12.2015
shall be multiplied by a factor of 2.57.
The figure so arrived at is it to be located in the “Level” Corresponding to
employees Pay Band and AGP/GP in the New Pay Matrix.
If a “Cell” identical with figure so arrived at is available in the appropriate
“Level”, that "Cell” shall be the Revised Pay as on 01.01.2016, otherwise the next
higher “Cell” in that “Level” shall be the Revised Pay as on 01.01.2016.
If the figure arrived at in this manner is less than the First "Cell” in that Level
then the Revised Pay shall be [irst “Cell” of the Level.
Hlustration I:
i, Existing Pay Band - 5200-20200 (P.B. 1)

ii.  Existing Grade Pay - Rs.1900/-

iii,  Existing Pay in Pay Band Rs. 6350/-

iv.  Existing Basic Pay- Rs.8250/- (6350 + 1900) as on 01.01.2016.

v,  Pay after multiplication by a fitment factor 2.57

8250X2.57 =21202.51.e.21203/- as on 01.01.2016.
vi.  Level corresponding to Grade Pay 1900 - Level - 6
vii.  Revised Pay in Pay Matrix - Rs.21700 (Cell - 4) as on 01.01.2016.

Mustration - 11
i.  Existing Pay Band - 15600-39100/- (P.B.-3)
ii.  Existing Academic Grade Pay - Rs. 6000/-
ili.  Existing Pay in Pay Band - Rs. 15600/~
iv.  Existing Basic - Rs.21600/- (Rs.15600 + 6000) as on 01.01.2016.
Pay after multiplication by a fitment factor 2.57
Rs.21600 X 2,57 = Rs. 55512 /-

<

vi.  Level corresponding to Academic Grade Pay - Level ~ 10.
vii.  Revised Pay in Pay Matrix - 57700 (Cell -1) (Minimum of Level -10) as on
01.01.2016.
Hllustration - il

i.  Existing Pay Band ~ 15600-39100/- (P.B.-3)

il.  Existing Academic Grade Pay - Rs. 6000/~
lIII : 5:-/’ 5 < z | ._- ;-.-- --:-.-‘7
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iii,  Existing Pay in Pay Band - Rs, 15600/-
iv.  Existing Basic - Rs. 21600/- (Rs.15600 + 6000) as on 01.01.2016.
v.  Pay alter multiplication by a fitment factor 2.57
Rs.21600 X 2.57 = Rs. 55512/-
vi. Level corresponding to Academic Grade Pay - Level - 10.
vii.  Revised Pay in Pay Matrix - 57700 (Cell -1) (Minimum of Level -10) as on
01.01.2016.
If at the time of promotion, additional increments were given in the revised scale,
identical / equivalent increments should also be considered at the time of
fixation as per V1Iith Pay commission.

4, Annual Increments:

The rate of annual increment in the Revised Pay structure is 3 %. However, there is
no need to calculate increment manually. Instead, the figure shown in the immediate
next cell of corresponding level shall be treated as pay with increment.
There shall be two dates for grant of increment such as 1% January and 15t july of
every year, instead of existing 15t July provided that, an employee shall be entitled to
only one annual increment on either one of these two dates depending on the date of
appointment, promotion or grant of financial upgradation.
Newly appointed /promoted employee between 2n¢ january to 15 July will be
entitled annual increments on 1% January of next year and the employee appointed
/promoted between 2 July to 15t January will be entitled for annual increments on
15t July. Existing Employees as on 31.03.2022 will continue to draw increments as on
15t July only.
5. Promotion:
When an individual gets a promotion, his new Pay on promotion would be fixed
in the Pay Matrix as follows:
On promotion, the employee shall be given one notional increment in his existing
Level of Pay by moving him to the immediate next higher Cell in the same Level.
The Pay shown in this Cell would be located in the corresponding new Level to
the post to which he has been promoted. If a cell identical with that pay is
available in the New Level, then that Cell shall be the new pay otherwise the next
higher Cell in that Leve]- shall be the new Pay of the employee. If the Pay arrived
at in this manner is less than the first cell in the new Level, then the Pay shall be
fixed at the first Cell of the new Level. :

rf,Pi‘i‘"ﬁt-.'ipaI
Smt. Kushilui Navale
' College of Lingincering

- Vadgaon(Bk.) Pune-41,




Ilustration:

ii.

iil,

If an Accounts clerk is pramoted as Accountant {promotion from Level S-7
to 5-8).

Existing Pay in Pay Matrix (As on the date of promotion) - Rs.21700/-
( Level S-7 Cell-1)

Pay in Pay Matrix after adding one notional increment - Rs. 22400/- (
Level §-7 Cell -2) |

Identical figure in promotional post i.e. in Level S-8

- Rs. 25500/~ (Level S-8 Cell -1) (Minimum of Level S-8)

6. Pay fixation in case of Direct Recruitment from 01.01.2016 onwards :

d.

"‘I-"U"

Where no additional increments were granted at the time of joining,;
The Pay of employees appointed by direct recruitment on or after 15t day
of January, 2016 shall be fixed as per the first cell in the Level applicable
to the post to which such employee is appointed.

[Mustration:

If.an employee is appointed as an Accountant - (Previous P.B. 2 - 5200-
20200 - Grade Pay -2400/- Level S-8) then his pay shall be fixed in First
Cell of Level 5-8 - i.e. Rs. 25500/- (The initial pay will be Rs.25,500/-)
Where additional increments were granted at the time of joining :
Firstly it is to be found out how many additional increments in the old
scale were considered at the time of joining. Thereafter the pay as per (a)
above will be increased by number of levels to the extent of additional
increments granted.

Mustration:

If an employee is appointed as an Accountant — (Previous P.B. 2 - 5200-
20200 - Grade Pay -2400/- Level S-8) with three additional increments at
the time of joining itself, then his pay shall be initially fixed in First Cell of
Level §-8 - i.e. Rs. 25500/- and thereafter the same will be increased by

three cells as shown in the fitment table.

Pay at cell 1 Rs. 25500 (initial fixation)

Pay at cell 2 Rs. 26300 (for one increment)
Payat Celi 3 . Rs. 27100 (for two increments)
Pay at Cell 4 Rs. 27900 (for three increments)

Thus his pay will be fixed at Rs. 27900/-

277
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7. Other categories;
In respect of fixation of pay in case of employees who are demoted, brought on
consolidated pay or who are not covered in any of the above categories will be

done on case to case basis in consultation with the Audit Team.

8. Applicability of the Revised Pay Rules (VII* Pay) :
The provisions of 7th Pay Rules are not applicable to:
1. Parttime employees/ Teachers on clock hour basis.
2. The employees appointed on daily wages.

3. The employees appointed on consolidated salary.
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nclpal.sinmeu@sinngad.edu>, NK Mishra <gnincipal.sps@sinl >, Dr.Shivaji Desai
i ,hwﬂu. nrsinhgad.edu>, Jayawant [ Desal <javawantdesaliz) om>, Director SIBACA
- director_siha )sinhgad edu>, Anita Mane {. nita_mane_rmeiss nhgad edu>, RMDSSDS Principal
Kondhdpun <y ).mc‘u)rl;mdﬂm% @sinhgad.edu>, Director RMD'—‘\‘R . Kondhapuri
<director_rmdsms@sinhgad.edu>, estabhshrnemsectlon SITS Narhe < J:DI% hmenlsection _sis@sinhgad.edu>

CIRCULAR : CASUAL/C.Cff/MEDICAL LEAVE/EARNED LEAVE

It is hereby informed that, Casual Leave appiied for the purpose of any ‘Medical
Reason’ or with reason ‘Not-Feeling Well" will"be sanctioned only on submission of a
Medical Certificate from the authorized Registered Medical Practitioner / Doctor (MBBS)

It is therefore instructed to submit the application for Casual Leave or any other kind
of leave in respect of any Medical Reason with such a Medical Certificate.

All heads of the Institutions are therefore instructed to note the same and
disseminate the necessary information among all Teaching & Non-Teaching Staffs to
adhere to the said instructions & to submit the application as directed. 23

~Note:- Leave-Admin will-be-held responsible for non submission of such a medical
certificate along with Casual/C.0ff/Medical Leave/ Earned Leave

Sinhgad Technlical Education Society | www.sinhgad.edu

Confidential Information. The information contalned In or attached to this e-mail may be confidential information subject to protection
by law or terms of applicable confidentlallty agreements, and is intended only for the use of the individual or entity named above. If
the reader of this message is nol the intended reciplent, or the employee or agent responsible Lo deliver it to the intended rgdpient.
you are hereby notlfled that any dissemination, distribution, or copying of this communication is strictly prohibited. If you are not the
addressee indicated in this message (or responsible for delivery of the message Lo such person), you should destroy this message
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Registrar SKNCOE <registrar.skncoe@sinhgad.edu>
Sinhgad Imtleulcs

Fwd: Circular
1 message

S — S

REGISTRAR NBNSTIC <reg|strar nbnstic@sinhgad.edu> Mon, Mar 7, 2022 at 11:02 AM
To: Registrar SKNCOE <registrar.skncoe@sinhgad.edu>

Forwarded message --
From: Principal, NBNSSOE <nbnssoe@sinhgad.edu>
Date: Wed, 2 Mar 2022 at 17:53
Subject: Fwd: Circular
To: NBNSTIC ESTABLISHMENT <establishment.nbnstic@sinhgad.edu>
Cc: HOD IT <hodit.nbnssoe@sinhgad.edu>, HOD COMPUTER <hodcomp.nbnssoe@sinhgad.edu>, HOD
ELECTRICAL <hodelecl.nbnssoe@sinhgad.edu>, Makarand Jadhav NBNSSOE-E&Tc

- <hodentc.nbnssoe@sinhgad.edu>, Prof. Dinesh Burande HOD MECHANICAL <hodmech.nbnssoe@sinhgad.edu>,
HOD FE <hodfe.nbnssoe@sinhgad.edu>, HOD - MBA <nbnssoms@sinhgad.edu>, REGISTRAR NBNSTIC
<registrar.nbnstic@sinhgad.edu> o

Dear All,
Kindly do the needful.

Best Regards,

Dr. Shivprasad P. Patil

Director/Principal,

Sinhgad Technical Education Society's
NBN Sinhgad Technical Institutes Campus
NBN Sinhgad School of Engineering,
Pune-411041

Maharashtra, INDIA

Ph- +9120 24355041/ +9120 24355042

(We are committed to produce not only good engineers but good human beings, also.)

~---—= Forwarded message ---------
From: Dr Sunanda Navale <secretary@sinhgad.edu>
Date: Wed, Mar 2, 2022 at 5:11 PM
Subject: Clrcular
To: Dr. Arvind Deshpande <avdeshpande@sinhgad.edu>, Dr, S. D. Lokhande <principal.scoe@sinhgad.edu>, Dr
Sameer Patil <principal.sdch@sinhgad.edu>, Dr. Rajesh B Patil <principal.scop@sinhgad.edu>, Dr Banani Banerjee
<principal.scoa@sinhgad.edu>, Valshali Kulkarni <principal.ssdps@sinhgad.edu>, Pankaj Jadhav
<estate_lonavala@sinbgad.edu>, Resident Officer <residentofficer@sinhgad.edu>, Dr. Daniel Penkar Director, SIOM
<director_siom@sinhgad.edu>, transport officer <transportofficer.lon@sinhgad.edu>,
<lransport.ambegaoni6é@gmail.com>, Dr. Prachi Pargaonkar <director_sknsbm@sinhgad.edu>, Central Library
<centrallibrary@sinhgad.edu>, sujaypandhare.1729@gmail.com <sujaypandhare.1729@gmail.com>, Dr. Shivprasad
Patil <nbnssoe@sinhgad.edu>, Principal Skncoa <principal.skncoa@sinhgad.edu>, Dr. Sopan R. Ivare
<principal_slc@sinhgad.edu>, Dr Mrunalini Jadhav <principal_svcp@sinhgad.edu>, Magan Ghatule
<gmagan.scos@sinhgad.edu>, Smita Kunjir <hr.scos@sinhgad.edu>, Sheetal Sapkal
<principal.ssdsn@sinhgad.edu>, Makarand Wazal <principal.scoc@sInhgad.edu>, Prof. Sanjay Sawant
<principal.skncop@sinhgad.edu>, Prof. Dr. Dhananjay Mandlik <director_sibarg inhgad:edu>, Dr. Netra Patil
<nelra.palil@sinhgad.edu>, Dr. K.P. Patil <principal.sas@sinhgad.edu>, Jgya Adhikari
<joyaadhikari.scs@sinhgad.edu>, Dr.Vijaya Puranik <direclor_sbs@sinhgad.edu>, Shrikant Deshpande SKNCC-~~
<shrikantdeshpandesknce@isinhgad.edu>, Mrs. Nlrmala Sapkal <prin.s .1 56 D g}ld adu>, Dr Vaibhav Dixit
<principal.rmdssoe@sinhgad.adu>, VIDUL PARANJAPE <prin, rmdbb(j hih? zi‘hu&d{mmpal SITS, Narhe
<principal_sits@sinhgad.edu>, Dr. Jyotl Nalkare <principal, ,Lon(gm gh eshpande
<principal _sconc@sinhgad.edu>, Dr. M.P. Mahajan <principal.sjo uitlh‘iﬂq‘ﬂ q%ﬁfWAD
<principal _sit@sinhgad.edu>, PRINCIPAL SKNSITS <principal.s Iﬁ:bdg@btmﬁkd)u H“S yesha Siddiqui
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- <principal.sihmci@smnhgad.edu>, NK Mishra <principal.sps@sinhgad.edu>, Dr.Shivaji Desai e e T
" <drshivajidesai@sinhgad.edu>, Jayawant Desai <jayawantdesai@gmail.com>, Director SIBACA Tesa
<director_sibaca@sinhgad.edu>, Anita Mane <anita_mane_rmdsms@sinhgad.edu>, RMDSSDS Principal
Kondhapuri <vice_principal.rmdsms@sinhgad.edu>, Director RMDSMS, Kondhapuri
<director_rmdsms@sinhgad.edu>, establishmentsection SITS Narhe <eslablishmentsection_sits@sinhgad.edu>

CIRCULAR : CASUAL /C.Off/MEDICAL LEAVE/EARNED LEAVE

It is hereby informed that, Casual Leave applied for the purpose of any ‘Medical
Reason’ or with reason ‘Not Feeling Well’ will be sanctioned only on submission of a
Medical Certificate from the authorized Registered Medical Practitioner / Doctor (MBBS)

It is therefore instructed to submit the application for Casual Leave or any other kind
of leave in respect of any Medical Reason with such a Medical Certificate.

All heads of the Institutions are therefore instructed to note the same and
disseminate the necessary information among all Teaching & Non-Teaching Staffs to

4 ‘
adhere to the said instructions & to submit the application as directed.
Note:- Leave Admin will be held responsible for non submission of such a medical
certificate along with Casual/C.Off/Medical Leave/ Earned Leave
Sinhgad Technical Education Soclety | www.sinhgad.odu
Confidential Information. The information contained In or attached to this e-mail may be confidential information subject to protection
by law or terms of applicable conftdentiallty agreements, and is intended only for the use of the individual or entity named above. If
the reader of this message Is not the Intended recipient, or the employee or agent responsible to deliver it to the intended recipient,
you are hereby notifled that any disseminatlon, distribution, or copylng of this communication is strictly prohibited. If you are not the
addressee indicated in this message (or responsible for delivery of the message to such person), you should destroy this message
and notify the sender by reply email. C_
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Confidential Information. The information contained in or attached to this e-mail may be confidential information subject to protection

. by law or terms of applicable confidentiality agreements, and is intended only for the use of the individual or entity named above. If

‘the reader of this message is not the intended recipient, or the employee or agent responsible to deliver it to the intended recipient,
you are hereby notified that any dissemination, distribution, or copying of this communication is strictly prohibited. If you are not the
addressee indicated in this message {or responsible for delivery of the message to such person), you should destroy this message
and notify the sender by reply email.

Thanks & Regards !

Santosh D. Patole

Asst. Registrar

STES's NBN Sinhgad Technical Institutes Campus
Ambegaon (bk}, Off Sinhgad Road, PUNE- 411041,
Maharashtra, India

Contact No. 02024355042, +917249002280

Sinhgad Technical Education Soclaty | www.sinhgad.edu

Confldentlal Information. The informatlon contained in or attached to this e-mail may be confidential information subject to protection
by law or terms of applicable confidentiality agreements, and is intended only for the use of the individual or entity named above, If
the reader of this message is not the intended reclpient, or the employee or agent responsible to deliver it to the intended recipient;
you are hereby notified that any dissemination, distribution, or copying of this communication is strictly prohibited. If you are not the
addressee Indicated in this message (or responsible for delivery of the message to such person), you should destroy this message
and notify the sender by reply email.
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INHGAD TECHNICAL EDUCATION SOCH*’TY

(Regd. No. MAH / 7199-93 / Pune dt. 6/7/93 & F - 8282 (Pune) dt. 12/8/93)

19/15, Erandwane, Smt. Khilare Marg, Off Karve Road, Pune 411 004. Slllhgad Inshtutes
T : (020) 2545 9751 Fax :2545 3456 E-mall : stes@sinbgad.edu Website : www.sinhgad.edu
PROF. M. N. NAVALE DR. {MRS.) SUNANDA M. NAVALE
M.E. (ELECT) MIE., MBA. B.A., MPM, Ph.D. -
FOUNDER PRESIDENT FOUNDER SECRETARY
STES/IAD/2020-2021/ .%.9 Date: 05/01/2021
CIRCULAR

Subject : Regarding proposals received for up-gradation in AGP/
Promotion of the faculty members.

The Scrutiny Committee setup under Circular No STES/ IAD/ 2010-11/229/ 10-06-
2010 to scrutinize above mentioned proposals has brought to the notice of the
undersigned discrepancies in the proposals in respect of up-gradation of AGP/
Promotion to higher posts / increments for acquiring Ph.D. Some of such anomalies
/ discrepancies are highlighted below:-

L. Though we have circulated detailed instructions under Circular No. STES/
IAD/2010-11/229 dtd. 10-06-2010 and Circular No. STES/ Personnel/2012-
13/146 dtd. 31/10/2012, incomplete/ half cooked proposals are submitted
without any scrutiny at college level.

2. Norms of AICTE / UGC and state Government are not taken into
consideration and Gradation of PAR for last three years is not mentioned by
the Heads while forwarding the proposals. Requests from the faculty
members are just forwarded to H.R. Section without verifying the documents.

3. No overall review of the existing strength in the cadre and requirement as
per norms is taken by the college and necessity for promotion to higher post
with reference to prescribed norms is not justified while forwarding
individual praposals.

4. ltis noticed in many casés that senior faculty members having more service
experience and eligibility have been deprived and cases of junior faculty
members are recommended for up gradation/ promotion.

For example, as per the provisions mentioned in Para.2 A 2 (a) (ili) of Govt. of
Maharashtra Higher and Technical Education Department Resolution NO.
SPC-2010/ (34/10)TE-2 dtd. 20/08/2010 the faculty members who are
drawing AGP of Rs. 6,000/- for a period of five years can be considered for
migration to AGP of Rs. 7,000/- subject to certain terms and conditions.
However, it is noticed that the cases where the faculty has drawn AGP of Rs.
6,000/- for five years are not automatically taken up for review. This has
resulted into many faculty members drawing their existing AGP’'s for number
of years even though they are eligible for migration to higher AGP. Therefore,
it has been decided to consider the cases, as far as possible, in accordance
with the Common Seniority lisL. \
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5. ltis also been brought to the notice of the undersigned that faculty members
who are officiates for more than 10 years in particular AGP and having
acquired eligibility for up-gradation in AGP, their cases are not examined
praperly and put up to H.R. section for up gradation of AGP.

All the heads of institutes should note that giving weightage to selective faculty
members and by depriving others from the tegitimate benefits, discrimination and
frustration is caused among others hampering academic excellence of the institute.

To overcome all these difficulties, it has now been decided to prepare common
seniority list of all faculty members working in various colleges/Institutes subject
wise (viz. Engineering; Management; Pharmacy; Architectures; Arts, Science,
Commerce college under STES and associate trusts)and review will be taken with
reference to norms prescribed by the statutory bodies in respect of Teaching staff
for each of the college before considering any proposal for up-gradation of AGP
within the same Pay Band or promotion to higher post; and to arrange deployment
of required no. of faculty members to the Institutes/colleges to fulfill the norms in
accordance with the Rules prescribed under Circular No. STES/ 2019-20/4392 dtd.
30/01/2020.

No individual proposal for up gradation/ promotion would be considered by
H.R. section /Scrutiny Committee till above referred review is completed.

Henceforth proposals in respect of faculty members having regular approval
of the University will only be considered.

All Heads of Institute / Colleges are, therefore, instructed initially to furnish
information about all existing regularly appointed facuity members having regular
approval of the University subject wise in the enclosed Proforma in excel sheet for
preparation of common seniority lists,

Information in respect of ad-hoc facully members appolinted for one Academic year/
having ad-hoc approval is not required to be furnished.
\& A

M. N. Navale
Younder President
To:
1. Directors of all Institutes of STES / SPSPM / SSPM / SYCSPM
2. Principals of all Institutes of STES / SPSPM / SSPM / SYCSPM

Copy of information to :
1. Founder Secretary, STE Society, Vadgaon (Bk.), Pune.

2. Vice President (Admin.), STE Society, Pune.
3. Vice President (HR), STE Society, Pune.
4. Director (Finance), STE Society, Pune.
5. Chief Administrative Officer (Personnel), S'IL‘:()Lml.y Pune.
6. Select File /]
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Information in respect of Asst. Professor, Associate Praofessor and Professor working in STES/SPSPM/SSPM/SYCSPM
L Whether
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SINHGAD TECHNICAL EDUCATION SOCIETY_ .o ™,

{(Regd. No. MAH / 7199-93 / Pune di. G6/7/93 & [ - 8282 (Pune) di. 12/8/93)

19/15. Erandwane, Smt Khilare Marg, Off Karve Road, Pune 411 004. Sinhgad Institutes
T (020) 2545 9751 Fax : 2545 3456 E-mail : stes@sinhgad.edu  Website : www sinhgad.edu
PRQOF. M. N, NAVALE DR. (MRS.) SUNANDA M. NAVALE
M.E. (Elact,) MIE., MBA. B.A., MPM, Ph.D.
FOUNDER PRESIDENT FOUNDER SECRETARY
STES / 2020-21 /3761 Date: 16/03/2021.

Subject: Acquiring Higher Qualification
CIRCULAR

It has come to the notice of Management that proposals for promotion/up
gradation/incentive to staff members for acquiring higher qualification are recommended
by the Heads; without mentioning about permission of President for acquiring such
qualification.

In this connection attention of all Heads of institutes/colleges/school is invited to conduct
Rule No.11 already circulated under STES/Personnel//2011-12/456 dated 14-03-2012 which
is re-produced beltow;

“Rule 11; Acquiring Higher Qualification - Any Employee desiring to acquire higher
qualification/ to attend classes or to do research work while in service or to continue his
research work while in service or to continue his studies which have been taken in hands
prior to his joining serw’ce;'lshaﬂ obtain permission of the President in writing for the
same.”

The employees who have not obtained prior permission of President for higher
studies/qualification and requesting for promotion/up gradation/incentive on the basis of
acquired gualification shall be treated as violation of above mentioned conduct Rule.

~ ) Therefore their request should not be recommendation for consideration to the President
hence forth.
All Heads of institutes/colleges/school are therefore informed to ensure compliance of
the provision in above mentioned Rule in the conduct Rules.
\%\ 4
President #Vice President
To,
1. Secretary, Sinhgad Technical Education Society, Pune.
’ y .l" ¥ ““2/_
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Sinhgad Institut.

2. Vice- President (HR), Sinhgad Technical Education Society, Pune.

3. Vice- President (Admin), Sinhgad Technical Education Society, Pune.
4. Trustee Member Mr. G.K. Shahani Sinhgad Technical Education Society, Pune.
5. Joint Secretary, Savitribai Phule Shikshan Prasarak Mandal, Kamlapur.
6. Campus Director, SYCSPM, Chandivali, Mumbai.

7. Campus Director, SSPM, Kondhapuri.

8. Director (Finance), Sinhgad Technical Education Society, Pune.

9, Director, Sinhgad Technical Education Society, Erandwane, Pune.

10. CAO (Personnel), Sinhgad Technical Education Society, Pune.

11. PRO, Sinhgad Technical Education Society, Pune.

12. Selected file.
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SINHGAD TECHNICAL EDUCATION SOCIETY,, + 3

Re 7199-93 / Pune di 6/7/93 & F-B28; 21819: : i
(Regd. No. MAH /7199-93 / Puno dt 6/7/493 & F-B282 (Pune) di. 12/8/93) P -“"_‘meﬁ* <
19/15, Erandwane. Smil. Khilare Marg, Off Karve Road, Pune 411 004 Sinhgad Institutes
Tel. : (020) 2545 9751 Fax : 2545 3456 E-mall : sles@sinhgad edu Website : www simhgad edu
PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE
M.E. (ELECT ) MIE.. MBA B.A . MPM, PILD
FOUNDER PRESIDENT FOUNDER SECRETARY
STES/2020-21/4166 17.05.2021
CIRCULAR

Sub : Appointment of Faculty Members on Ad-hoc basis for Acudemic Year 2021-22
Ref : (1) Circular No.STES/2020-21/4066 dt. 30.04.2021

(2) Circular No.STES/2020-21/3418 dt. 11.02.2021

(3) Circular No.STES/2018-19/6334 dt. 14.05.2019

We have alrcady issued instructions to all Heads of Institutes / Colleges for issuing Relieving
Orders in respect of adhoc faculty members whose tehure is expiring at the end of Academic
Year 2020-21 and / or on 31.05.2021, under Circular dated 30.04.2021,

Queries are being raised by some of the Colleges about procedure to be followed for
appointment of faculty members on ad-hoc basis for next Academic Year / on-going

educational activities beyond 31.05.2021, We hereby clarify that :

Every Heads of Institute / College should take review of the number of faculty members
required (o be appointed for next academic year on ad-hoc basis depending on number of

students on roll.

Online intervicws by the Local Sclection Committee as formed under Circular dt.
14.05.201Y referred to above of the willing candidates to be carried out and list of

selected candidates should be forwarded to the Head Office for issuance of orders of

appointment. \“Q\
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The Selection Committec and Schedule shall be as follows :

o iy
> #
~ T3

" 3 4
s uhate.
% A -

v "N-n-..w v
Sinhgad Institutes

Name of Disclpline-‘ Date Co-Ordinators for
Conduction of Interview
Pharmacy 24.05.2021 Principal, SKNCOP, Kondhwa
Management and MCA 24.05.2021 Director, SIOM, Vadgaon
Engineering e 24.05,2021 Principal, SCOE, Vadgaon &
Principal, SIT, Lonavala
Science, Commerce and Others 24.05.2021 Principal, SCOS, Ambegaon
Hotel Management 24052021 Principal, STHMCT, Lonavala

The Heads of Institutes / Colleges are further instructed that while selecting the candidates for

appointment, their performance in last academic year shall be taken into consideration
and instructions issued in our Circular No.STES/2020-21/3418 dt. 11.02.2021 shall be

scrupulously followed.

Recommendations for ad-hoc appointment for next academic year shall be submitted to Head
Office by 25.05.2021 so as to enable us to issue their appointment orders before 31.05.2021.

Copies of Relieving Orders and Joining Reports of the faculty members should invariably be

sent to H.R Section in Head Office.

President / Vice President

ot

(1) Founder Secretary, Sinhgad Technical Education Society, Pune

(2) Vice President (Admn.), Sinhgad Technical Education Society, Pune
(3) Vice President (HR), Sinhgad Technical Education Society. Pune
(4) Principals / Dircctors of all Colleges / Institutes, STES, Pune

(5) SeclectFile

2
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Smt. Kashibui Novale
© College of Engineering
- Vadgaon(Lk.), Pune-41.
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(Regd. No. MAH /7199-63 / P CE(
egd. No. une dt. 6/7/93 & F - 8282 (Pune) dt. 12/8/03) * i, By

19/15, Erandwane, Smt. Khilare Marg, Off Karve Road, Pune 411 004 Sinhgad Iln i
. . ; ] stitutes
@& : (020) 2545 9751 Fax : 2545 3456 E-mail : stes@sinhgad.edu Website : www.sinhgad.edu i

PROF. M. N. NAVALE
M.E. (Elect.) MIE., MBA. DR. {MRS.) SUNANDA M. NAVALE

FOUNDER PRESIDENT E&U'N%Paﬂg' gg'géEmRv

STES/IAD/2021-22/10 27.08.2021
CIRCULAR-Reminder

Sub : Proposals received for upgradation in AGP / Promotion of the faculty members

Ref : Our Circular No.STES/TAD/2020-2021/79 dt. 05.01.2021

Attention of all Directors / Principals of Sinhgad Technical Education Society / Savitribai Phule Shikshan
Prasarak Manda! / Shrinath Shikshan Prasarak Mandal and Shri Yashwantrao Chavan Shikshan Prasarak
Mandal is invited to our Circular No.STES/IAD/2020-2021/79 dt. 05.01.2021 on the above subject under which
information in the prescribed format was called for from all of you for preparation of Common Seniority List of

the faculties. Copy of the said Circular is enclosed for ready reference.

However, it is noticed that in spite of these instructions and lapse of sufficient time, the infonnation required
has not been submitted to the Internal Audit Department till this date and hence the work of preparation of

Common Seniority List is held up for a long time.

All Directors / Principals ol Sinhgad Technical Education Society / Savitribai Phule Shikshan Prasarak Mandal /
Shrinath Shikshan Prosarak Mandal and Shri Yashwantrao Chavan Shikshan Prasarak Mandal are therefore
once again instructed to comply with the above referred Circular and o furnish required information on or

before 10.09.2021 positively.

B i

(M. N. Navale)
President

e

(1) Directors of ail Ingtitutes of STES, SPSPM, SYCSPM and SSPM

(2) Principal of all Colleges of STES, SPSPM, SYCSPM and SSPM

(3) Campus Directors of all the Campuses of STES, SPSPM, SYCSPM and SSPM

Copy for informalion to :

(1)  Founder Secretary, STE Socicty, Vadgaon (Bk.), Pune - 411041

(2) Vice President (Admin.), STE Society, Erandwane, Pune - 411004

(3) Vice President (1R), STE Society, Erandwane, Pune - 411004

(4 Chiel’ Administratuve Officer, STE Society, Erandwane, Pune — 411604

f
A

(5) Select File g /jj/

: JPrincipal
' Smt. Kashibai Nuvale
" College of Enginestin
. Vadgaon(Bk.), Punes41;




B'I\HGAD TECHNICAL EDUCATION SOCIE TY

(Regd. No. MAH / 7195-93 / Pune dt. 6/7/93 & F - 8262 (Pune) dt. 12/8/93)

19/15, Erandwane, Smt. Khitare Marg, Off Karve Road, Pune 411 004, Sinhgad Institutes
@ : (020) 2645 9751 Fax : 2545 3466 E-mail ; stes@sinhgad.edu Website ; www.sinhgad.edu
PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE
M.E. (eLgcT) MIE., MBA. B.A., MPM, Ph.D.
FOUNDER PRESIDENT FOUNDER SECRETARY
STES/1AD/2020-2021/ .79 Date: 05/01/2021

CIRCULAR

Subject : Regarding proposals received for up-gradalion in AGP/
Promotion of the faculty members.

The Scrutiny Committee setup under Circular No STES/ IAD/ 2010-11/229/ 10-06-
2010 to scrutinize above mentioned proposals has brought to the notice of the
undersigned discrepancies in the proposals in respect of up-gradation of AGP/
Promotion to higher posts / increments for acquiring Ph.I). Some of such anomalies
/ discrepancies are highlighted below:-

1. Though we have circulated detailed instructions under Circular No. STES/
IAD/2010-11/229 dtd. 10-06-2010 and Circular No. STES/ Personnel/2012-
13/146 dtd. 31/10/2012, incomplete/ half cooked proposals are submitted
without any scrutiny at college level.

2. Norms of AICTE / UGC and state Government are not taken into
consideration and Gradation of PAR for last three years is not mentioned by
the Heads while forwarding the proposals. Requests from the faculty
members are just forwarded to LR, Section without verifying the documents.

3. No overall review of the existing strength in the cadre and requirement as
per norms is taken by the college and necessity for promotion to higher post
with reference to prescribed norms is not justified while forwarding
individual proposals.

4, It is noticed in many cases that senior faculty members having more service
experience and eligibility have been deprived and cases of junior faculty
members are recommended for up gradation/ promotion.

For example, as per the provisions mentioned in Para.2 A 2 (a) (iii) of Govt. of
Maharashtra Higher and Technical Education Department Resolution NO.
SPC-2010/ (34/10)TE-2 dtd. 20/08/2010 the faculty members who are
drawing AGP of Rs. 6,000/~ for a period of five years can be considered for
migration to AGP of Rs. 7,000/- subject Lo certain terms and conditions.
[lowever, it is noticed that the cases where the faculty has drawn AGP of Rs.
6,000/~ for five years are not automatically taken up for review. This has
resulted into many faculty members drawing their existing AGP's for number
of years even though they are eligible for migration to higher AGP. Therefore,
it has been decided to consider the cases, as far as possible, in accordance

with the Common Seniority list. p 2% ,jffh
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5. [tis alsa been brought to the notice of the undersigned that faculty members
who are officiates for more than 10 years in particular AGP and having
acquired eligibility for up-gradation in AGP, their cases are not examined
propevly and putup to H.R. section for up gradation of AGP.

All the heads of institutes should note that giving weightage to selective facully
members and by depriving others from the legitimate benefits, discrimination and
frustration is caused among others hampering academic excellence of the institute.

To overcome all these difficulties, it has now been decided to prepare common
seniority list of all faculty members working in various colleges/Institutes subject
wise (viz. Engineering; Management; Pharmacy; Architectures; Arts, Science,
Commerce college under STES and associate trusts)and review will be taken with
referénce to norms prescribed by the statutory bodies in respect of Teaching staff
for each of the college before considering any proposal for up-gradation of AGP
within the same Pay Band or promotion to higher post; and to arrange deployment
of required no. of faculty members to the Institutes/colleges to fulfill the norms in
accordance with the Rules prescribed under Circular No. STES/ 2019-20/4392 dtd.
30/01/2020.

No individual proposal for up gradation/ promotion would be considered by
H.R. section /Scrutiny Committee till above referred review is completed.

Henceforth proposals in respect of faculty members having regular approval
ofthe University will only be considered.

All Heads of Institute / Colleges are, therefore, instructed initially te furnish
information about all existing regularly appointed faculty members having regular
approval of the University subject wise in the enclosed Proforma in excel shect for
- preparation of common seniority lists.

Information in respect of ad-hoc faculty members appointed for one Academic year/
having ad-hoc approval is not required to be furnished.

M. N. Navale
Founder President
To: :
1. Directors of all [ustitutes of STES / SPSPM / SSPM / SYCSPM
2. Principals of all Institutes of STES / SPSPM / SSPM / SYCSPM

Copy of information Lo :
I TFounder Secretary, STE Society, Vadpaon (Bk.), Pune.
7. Vice President (Admin.), STE Society, Pune.
3. Vice President (HR), STE Society, Pune.
4. Director (Finance), STE Society, Pune.
5. Ghielf Administurative Officer (Personnel), STE Sociely, Pune.

G. Select Iale
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Information in respect of Asst. Professor, Associate Professor and Professor working in STES/SPSPM/SSPM/SYCSPM
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Dr. A. V. Deshpande <principal.skncoe@sinhgad.edu>

Sinhgad Institutes

Admissibility of Leave and other benefits to newly appointed adhoc faculty

members
1 message

HR Section <steshr@sinhgad.edu> Tue, Jun 25, 2019 at 6:39 PM
To: Dr Sunanda Navale <secretary@sinhgad.edu>, Rachana Navale <rachanamnavale@sinhgad.edu>, Rohit Navale
<navale.rohitm@sinhgad.edu>, SCOE Vadgaon <principal.scoe@sinhgad.edu>, SKNCOE Vadgaon
<principal.skncoe@sinhgad.edu>, NBN Engineering <principal.nbnssoe@sinhgad.edu>, SITS Narhe
<principal_sits@sinhgad.edu>, Principal RMDS8SOE <principal_rmdssoe@sinhgad.edu>, SAE Kondhwa
<saeprincipal@sinhgad.edu>, SIT Lonavala <principal_sit@sinhgad.edu>, SKNSITS Lonavala
<principal.sknsits@sinhgad.edu>, SYCP Ambegaon <principal_svcp@sinhgad.edu>, SIOM Vadgaon
<director_siom@sinhgad.edu>, SIOM MCA <directormca_siom@sinhgad.edu>, "Dr.Vijaya Puranik"
<director_sbs@sinhgad.edu>, SKNSSBM Ambegaon <director_sknsbm@sinhgad.edu>, Director SIMCA-MBA
<director_mba_simca@sinhgad.edu>, "Dr. Shivaji Mundhe" <director_mca_simca@sinhgad.edu>, SIBAR MBA
<director_sibar@sinhgad.edu>, Netra Patil <netra.pati@sinhgad.edu>, SIBACA MBA <director_sibaca@sinhgad.edu>,
SCOP Vadgaon <principal.scop@sinhgad.edu>, SIOP Narhe <principal.siop@sinhgad.edu>, "Dr. S. D. Sawant"
<skncop@sinhgad.edu>, SIPS Lonavala <principal_sips@sinhgad.edu>, "Dr. Sampada Joshi"
-~arincipal_scoac@sinhgad.edu>, SCOS Ambegaon <principal.scos@sinhgad.edu>, SCOC Kondhwa

' rincipal.scoc@sinhgad.edu>, SKNCC Karve Road <principal.skncc@sinhgad.edu>, Principal NBNCOC
<principal.nbncoc@sinhgad.edu>, Law College Ambegaon <principal_slc@sinhgad.edu>, SCOA Architecture
<principal.scoa@sinhgad.edu>, Principal Skncoa <pringipal.skncoa@sinhgad.edu>, Dr Shivaji Desai
<prin.skncoet_uop@sinhgad.edu>

Respected Sir / Madam,

Please find the attachad Circular regarding 'Admissibility of Leave and other benefits to newly appointed adhoc
faculty members' for the academic year 2019-20.

Thanks & Regards.

Chief Admin. Officer,
Personnel Section,
STES, Karve Road,
Pune 411 004
020-25316004

Sinhgad Technical Educatlon Society | www.sinhgad.edu

Confidentlal Information. The Information contained in or attached to this e-mail may be confidentlal information subject to protection
by law or terms of appllcable confidentlallty agreements, and Is intended only for the use of the Individual or entlty named above. If
the reader of this message Is not the Intended reciplent, or the employee or agent responsible to dellver It to the Intended reciplent,
you are hereby notified that any dissemination, distribution, or copying of this cormunication Is strictly prohlblted. If you are not the
addressee indicated In thls message (or responslble for delivery of the message to such person), you should destroy this message
and notlfy the sender by reply email.

.@ Leave and other benfits for adhoc.pdf
780K
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1915, Erandwane, Smt. Khilare Marg, Off Karve Road, Pung 411 004.
& : (020) 2545 9751 Fax : 2545 3456 E-mall : stes@sinhgad.edu Website : vww.sinhgad.edu

PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE

M.E. (Elect.} MIE., MBA. B.A.. MPM, Ph.D.

FOUNDER PRESIDENT FOUNDER SECRETARY
STES/2019-20/776 25.06.2019

CIRCULAR

Subject : Regarding edmissibility of Leave and other benefits fo the newly

appointed adhoc faculty members

The Faculty Members who were appointed on adhoc basis and whose period of adhoc
approval also expired were relieved from services of Sinhgad Technical Education Society

at the end of academic year 2018-19 i.e w.e.f. 31.05.2019.

Relieved faculty members who desired to join services of Sinhgad Technical Education
Society again for next academic year had applied for fresh appointment and were
interviewed by Local Selection Committee, Selected candidotes have been appointed with

fresh Appointment Order for the academic year 2019-20.

Queries regording admissibility of leave / vacation etc. to these newly adhoc appointed
faculty members have raised by some of the Colleges / Institutes. To have uniformity in

consonance with the leave rules of the Society, it is hereby clarified that:

»  Since they are appointed on adhoc basis with fresh Appointment Order for 1 academic
year, these faculty members will be eligible for 15 days CL. during the entire
academic year 2019-20 as per University guidelines. Same can be sanctioned to them
proportionately during the academic year,

>  Since it is fresh appointment, they will not be entitled for any other leaves except

Half Pay Leave which they will have to earn as per provisions in Leave Rules,

Their vacation would be as per University Rules and in occordance with the Leave

Rules and Note No STES/2018-19/6216 d1.07.05.2019.

%

>  They will not be entitled for any other benefits of previous service rendered by them
on adhoc capocity.
/
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%

All Heads of Institutions are therefore informed to circulate above guidelines to all

concerned to avoid any mis-interpretation of rules while sanctioning leave.

W,

President / Vice President

Copy to:

(1) Founder Secretary, Sinhgad Technical Education Society, Pune

(2) Vice President (Admn.), Sinhgad Technical Education Society, Pune

(3) Vice President (HR), Sinhgad Technical Education Society, Pune

(4) All Principals; / Directors (Engineering Colleges / Pharmacy Colleges / Sr. Colleges /
Management Institutes / Hotel Management) of Sinhgad Technical Education
Society

(5) Chief Administrative Officer (Personnel), Sinhgad Technical Education Society, Pune
(6) Select File

-JEE‘FJ RN / ,-,'1,/\-5_':/""_ ‘
(& 4 AN _,r'fﬂ/’ 3
S\ Puna.d f 7Principal
'\\:’:’,{\.\,\‘_ r g Smt. Kashibai Niwu'le
NE § e - College of Engineering
- neey - Vadgaon(Bk.), Pune-41.
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19/15, Erandwane, Smt. Khilare Marg, Off Karve Road, Pune 411 004, Sinh

28 : (020) 2545 9751 Fax : 2545 3456 E-mail : stes@sinhgad.edu Wabsite : www.sinhgad.edu
PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE
M.E. (Elect.) MIE., MBA. B.A., MPM, Ph.D.
FOUNDER PRESIDENT FOUNDER SECRETARY
STES/2019-20/776 25.06.2019

CIRCULAR

Subjéc‘r : Regarding admissibility of Leave and other benefits to the newly

appeinted adhoc faculty members

The Faculty Members who were appointed on adhoc basis and whose peried of adhoc
approval also expired were relieved from services of Sinhgad Technical Education Society

at the end of academic year 2018-19 ie w.e.f. 31.05.2019,

Relieved faculty members who desired to join services of Sinhgad Technical Education
Society agoin for next academic year hed applied for fresh appointment and were
interviewed by Local Selection Committee. Selected candidates have been appointed with

fresh Appointment Order for the academic year 2019-20.

Queries regarding admissibility of leave / vacation etc. to these newly adhoc oppointed
faculty members have raised by some of the Colleges / Institutes. To have uniformity in

consonance with the leave rules of the Society, it is hereby clarified that;

»  Since they are appointed on adhoc basis with fresh Appointment Order for 1 academic
year, these faculty members will be eligible for 15 days CL. during the entire
academic year 2019-20 as per University guidelines. Same can be sanctioned to them
propartionately during the academic year,

*  Since it is fresh appointment, they will not be entitled for any other leaves except
Half Pay Leove which they will have to earn as per provisions in Leave Rules.

»  Their vacotion would be as per University Rules and in accordance with the Leave
Rules and Note No.STES/2018-19/6216 dt.07.05.2019.

%  They will not be entitled for any other benefits of previous service rendered by them

on adhoc capacity.

% 2/-
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All Heads of Institutions are therefore informed to circulate above guidelines to all

concerned to avoid any mis-interpretation of rules while sanctioning leave.

Ve

President / Vice President

Copy to:

(1) Founder Secretary, Sinhgad Technical Education Society, Pune

(2) Vice President (Admn.), Sinhgad Technical Education Society, Pune

(3) Vice President (HR), Sinhgad Technical Education Society, Pune

(4) All Principals. / Directors (Engineering Colleges / Pharmacy Colleges / Sr. Colleges /
Management Institutes / Hotel Management) of Sinhgad Technical Education
Society

(5) Chief Administrative Officer (Personnel), Sinhgad Technical Education Society, Pune

(6) Select File
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SINHGAD TECHNICAL EDUCATION SOCIETY,

(Regd. No. MAH / 71958-93 / Pune dt. 6/7/93 & F-8282 (Pune) dt. 12/8/93)

19/15, Erandwane, Smt. Khilare Marg, OFf Karve Road, Pune - 411 004. Sinhgad Institutes
Tel. : (020) 2545 9751 Fax : 2545 3456 E-mall : stes@sinhgad.edu Website : www.sinhgad.edu
PROF. M. N. NAVALE DR. (MRS.) SUNANDA M, NAVALE
M.E. (ELECT.) MIE., MBA. B.A., MPM, Ph.D.
FOUNDER PRESIDENT .- FOUNDER SECRETARY
STES/2016-1?/4273 25.01,2017
To

’

All Directors / Principals
Sinhgad Technical Education Society
Pune

o Sub : Promotion to the Non Teaching Staff

It has come to the notice of the undersigned that individual propesals for promotion in
respect of non teaching staff members are submitted to the Central Office by the
Directors / Principals without scrutiny and without considering other employees working in
the same cadre /in the same institution / campus. It is, therefore, decided to compile

information of all non teaching staff who are eligible for promotion to next higher post,

Also directed that henceforth no individual proposal / request for higher post / higher
scale shall be submitted to the Central Office.

All Directors / Principals are therefore directed to submit the information in respect of
rion te.ac;hing staff members working under them fulfilling following criteria in enclosed
proforma. While submitting the information following points must be considered -

(1) Information should be submitted separately for each cadre / Grade Pay.

(2) Separate sheet shall be used for information of each cadre / Grade Pay.

(3) Names of all employees working in that particular cadre / Grade Pay and who have

completed at least five years continuous service in that cadre / 6rade Pay should be

glven. . t\
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Congidering all above points, the Directors /

Wmﬂﬂﬂ
2
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- Sinhgad Institutes

Tf a particular employee hds completed five years service but not eligible for
promotion due to his / her poor working capacity or due to any other reasons, his / her
name should also be included in the statement with specific remarks of the Director /
Principal regarding his / her non-eligibility.

Information about gradation of Performance Appraisal Reports for last three years
should be mentioned.- in respecﬁvé column. (Ensure availability of last three years
Performance Appraisal Reports, if not available, then reasons for non writing
Performance Appraisal Reports to be mentioned)

Punishment (placement on basic pay etc.) if any during the last three years should also
be mentioned in the remarks column,

Promotion fo eligible and suitable employee can be given from the comimon list and may
be in other institutions also, accordingly to the requirement and availability of the
vacancy.

If promotion and posting to higher post is aenied by the staff member, he / she shall
not be considered for promotion for next two years,

Decision in respect of promotion once Tal-cen by the undersigned shall be final and no
re-consideration shall be ententained. |

Principals are directed to submit the

.information duly verified from the records in the prescribed format till 15.02.2017 to the

Corporate Office.

oft copy of the information in 'Excel’ should also be sent to e-mail ‘steshr@sinhgad.edu’.

/‘

President

Copy to (1) Founder Secretfary, Sinhgad Technical Education Society, Pune

(2) Vice President (HR), Sinhgad Technical Education Society, Pune
(3) Vice President (Admn.,), Sinhgad Technical Education Society, Pune
(4} Campus Directors of all Cumpuscé, Sinhgad Technical Education Society, Pune

(5) Select File
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Name of Institution :

INFORMATION OF NON TEACHING STAFF WHO ARE FOR PROMOTION

Name of the Posts Pay Band Grade Pay
Sr. | Name of the | Date | Educational Date of Date of | Na. of Present | Typeof | Gradation of last three years | Remarks :
No | Employee of | Qualification | joining in Joining years | PayinPay | work Performance Appraisal of the
and Birth - STESand in service in | Band with | handled Reports Director
Employee Name of post | present | present | GradePay | during | 2013-14 | 2014-15 | 2015-1% / i
Code No. on which post post entire Principal
he/she joined tenure
1 2 3 4 5 6 7 8 9 10 ne
|
Director / Principal
} !! ‘/ /;‘fo_“_
;,Prineipal f
y Smt. Kashibai Nnv:flc \
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SINHGAD TECHNICAL EDUCATION SOCIETY,,

(Rogd. No. MAH / 7199-93 / Pune dL. 6/7/93 & F-8282 (Pune) dt. 12/8/93)

Sinhgad Inslﬂuics 19/15, Erandwane, Smt. Khilare Marg, Off Karve Road, Pune - 411 004.
Tel. : (020) 2545 9751 Fax : 2545 3456 E-mail : sles@sinhgad.cdu Webslte : vwww.sinhgad_odu
PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE
M.E. (ELECT) MIE., MBA, B.A., MPM, Ph.D.
FOUNDER PRESIDENT FOUNDER SECRETARY
STES/Personnel /2016 —17/ 604 Date: - 28.06.2016

CIRCULAR

Sub]éct: - Prefixing; Suffixing Sunday and Holiday to Casual Leave.

it has come to the notlce that in same of the cases Prefix/Suffix of Sunday and Holiday to the

Casual Leave are not allowed and entlre period {including holidays) Is treated as Leave Without Pay.

In this context attention of all Heads of all Institutes/units is invited to the provisions in Rule
no.7 and Rule no. 10 of the Casual Leave prescribed under Circular no. STES/Personnel/2011-12/
341 dated 17.10.2011; where In prefixing or suffixing of Sunday/Holiday to the Casual Leave is

allowed. These provisions are reproduced as under:
“Rule 7: Any Holiday or Sunday can be prefixed or suffixed to the Casual Leave.”

“Rule 10: When Casual Leave Is taken with prefixlng/suffixing holidays, the total perlod of

absence from duty shall not exceed one week {seven days).”

It Is therefore clarified that, Prefixing and/or Sufflxing Sunday/Holiday to Casual Leave shall
be allowed subject to conditlon that total period of absence from duly {including non working days)

shall not exceed one week (Seven Days).

(For example : Two days Casual Leave on Monday and Tuesday by prefixing non working days on
Saturday/Sunday and suffixing Holiday on Wednesday can be sanctioned to the employee since total
period of absence from Saturday to Wednesday does not exceed one week. In such cases only two
/ days Casual shall be deducted from the Casual Leave account of the Employee. There is no reason to

treat entire period of absence from duty as Leave Without Pay.)

All Heads of Department/Institution are informed to consider above clarification while

recommending casual leave of the employees. \& /

{Prof. ML.N. Navale)
President
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SINHGAD TECHNICAL EDUCATION SOCIETY,

(Regd. No. MAH / 719993/ Pune dt. 6/7/93 & F-8282 (Punc) di. 12/8/93)

19/15, Erandwane, Simt. Khilare Marg, Off Karve Road, Pune - 411 004.
Tel. : (020) 2545 8751 Fax : 2545 3456 E-mall : stes@slnhgad.edu Wabsite : www.sinhgad.edu

PROF. M. N. NAVALE
M.E. (ELECT.) MIE., MBA.

FOUNDER PRESIDENT
To,

L 8,

7.

) 3
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8.

9.
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12
13

DR. (MRS.) SUNANDA M. NAVALE
B.A., MPM, Ph,D,
FOUNDER SECRETARY

Founder Secretary, STE Soclety, Vadgaon (Bk), Pune,411041.

Vice President (H.R.), STE Soclely, Vadgaon (Bk), Erandwane,Pune, 411004,

Vice President (Admin), STE Scciety, Vadgaon (Bk), Erandwane,Pune, 411004,
Directers of all Management Institutes/ Princlpals of all Colleges, STES.
Director, Smt. Kashlbai Navale Medical College and General Hospital, Narhe. ..2/
Daan, Smt. Kashibal Navale Medical College and General Hospital, Narhe,
Princlpal, Sinhgad Dental College and Hospital, Vadgaon.

All other Directors/ Project Manager, STES.

Principal, Sou. Venutai Chavan Polytechnic, Ambegaon (Bk), Pune, 4110041,

. Principals of all Schools, STES.
. Transport Officer, STES, Ambegaon. _
. Chief Administrative Officer (Personnel), STE Soclety, Erandwane, Pune-411004. L

. Select file.
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SINHGAD TECHNICAL EDUCATION SOCIETY

(Regd. No. MAH / 7199-93 / Pune dt. 6/7/93 & F-8282 (Pune) df. 12/8/93)

19/15, Erandwane, Smt. Khilare Marg, Off Karve Road, Pune - 411 004.
Tel, : (020) 2545 9751 Fax: 2545 3456 E-mail : stes@sinhgad.edu Website : www.sinhgad.edu

PROF. M. N. NAVALE
- M.E. (ELECT) MIE., MBA.
FOUNDER PRESIDENT

DR. (MRS.) SUNANDA M. NAVALE
B.A,, MPM, Ph.D.
FOUNDER SECRETARY

STES/2016-17/482 Date : 28™ June, 2016.

CIRCULAR
Sublect : Blo-metric attendance — Guidelines and procedure.

All staff members (Teaching and Non-Teaching) are aware that Biometric attendance has

been now made obligatory In all units of the Sinhgad Technical Education Society Including the
{ Corporate Office.

‘In order to have uniformity In implementation, procedure and to ensure that no undue

hardships are faced by the staff members, procedural guidelines/ rules as per Annexure to this
clrcular are prescribed, which shall be applicable to all the units of Sinhgad Technlcal Education
Society, including the Corporate-Office.

These guldelines/rules shall come In to force forthwith, and shall be strictly followed by all

the units.

Employees in the units where bio-metric machines are not yet installed shall register their

daily attendance manually. However office timings should be followed scrupulously. After
installation of bio-mestric machines, all employees irrespective of their category shall register their
attendance bio-metrically and strictly follow these rules.

All’Heads are herby informed to ensure that these rules/guidelines are circulated to ail

employees working under them and to be followed scrupulously.

\“‘/’

{PROF. M.N.NAVALE}

Encl : As above FOUNDER PRESIDENT.
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SINHGAD TECHNICAL EDUCATION SOCIETY,

(Regd. No. MAH / 7199-93 / Pune dt. 6/7/93 & F-8282 (Pune) dt. 12/8/93)

- Sinhgad Institutes 19/15, Erandwane, Smt. Khilare Marg, OFf Karve Road, Pune - 411 004,
; Tel. : {020) 2545 9751 Fax: 25453456 E-mail : stes@sinhgad.edu Website :'www,sinhgad.edu
PROF. M. N. NAVALE DR, (MRS.} SUNANDA M. NAVALE
M.E. (ELECT.) MIE., MBA. B.A, MPM, Ph.D,
FOUNDER PRESIDENT FOUNDER SECRETARY
To,
1. Founder Secretary, STE Soclety, Vadgaon (Bk), Pune,411041.

Vice President {H.R.), STE Society, Vadgaon (Bk), Erandwane,Pune, 411004.
Vice President (Admin}, STE Society, Vadgaon (Bk), Erandwane,Pune, 411004.
Directors of all Management Institutes/ Princlpals of all Colleges, STES.
Director, Smt. Kashibal Navale Medical College and General Hospital, Narhe.
Dean, Smt. Kashibal Navale Medical College and General Hospital, Narhe,
Principal, Sinhgad Dental College and Hospltal, Vadgaon.

All other Directors/ Project Manager, STES.

. Principal, Sou. Venutai Chavan Polytechnle, Ambegaon {Bk), Pune, 4110041,
10. Principals of all Schools, STES.

11. Transport Officer, STES, Ambegaon.

12. Chief Adminlstrative Offlcer (Personnel), STE Society, Erandwane, Pune-411004,
13. Select flle.
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ANNEXURE TO CIRCULAR NO, STES/2016-17/482, DATED 28" IUNE, 2016.

Guidelines regarding attendance of the Staff on biometric system.

A} Registering attendance in Office at start of Office Hours and Leaving Office:

1) Every Employee (whether Teaching/Non Teaching) shall have to register his attendance daily
at start of the College /Office and Leaving Office after office hours as per time prescribed.

2) Grace perlod up to 15 minutes shall be allowed to employee while reporting for duties in the
morning.

(For example: If reporting time is 10.00a.m, grace period allowed would be up to 10.15 a.m.)

3} Grace period up to 15 minutes for reporting for duties shall not be treated as late.

4) Employee reporting late for duties after grace period of 15 minutes up to 30 minutes shall
be treated as ‘Late Attendance’ for that particular day.

5) Employee reporting ‘Late’ {i.e. between 15 minutes to 30 minutes) six times in months shall
lose 1 full day Casual Leave and same would automatically be deducted from his Casual
Leave account.

6) If sufflcient Casual Leave is not avallable at his credit; then 1 day Leave Without Pay for first
six late coming in a month shall be marked to him and appropriate recovery shall be made
from his monthly salary,

7) For every ‘Late’ {i.e. between 15 minutes to 30 minutes) after 6 (slx) late in a month, 1 day
Casual Leave shall be deducted from hls account. if sufficient casual leave is not available
then Leave Without Pay shall be marked.

B) Employee reports late even after 30 minutes up to two hours, I.e. two and half hour after
prescribed reporting time shall lose half-day casual feave which shall be deducted from his
leave account directly. If no casual leave is available he shall be treated absent for that day
and shall be marked as full-day leave without pay (Half day leave without pay is not
admissible).

9} Deduction of Casual Leave / Leave Without Pay due to late coming shall be intimated to the
concerned employee through his e-mail at the end of that particular month,

10) Reporting Office Time for the Peons and Sweepers in every establishment shall be 30
minutes hefore the prescribed office time and departure time shall be at close of Office.

{(For example: if Office timings are 10,00 a.m. to 6.30 p.m. then working hours for
Peon / Sweeper would be 9.30 a.m, to 6,30 p.m.)

However, they shall ensure that all electrical appllances wviz. lights, fans, Air
Conditioners, Computers etc. are properly switched off and Office Is properly closed
hefore leaving the Office.

11) Every department/Institute shall maintain Movement Register for recording reason and
timing for visiting other Institutions/Campus / University/ other places etc. for official work.
After finlshing such work, reporting time in the Office shall also be recorded in the register,
and shall be certified by the concerned authority.

12) Employee visiting directly or for attending Conferences/Wok shops at other places, without
reporting to office, shall record reason for not attending office in time, and obtain
permission of Head of Establishment in the Movement Register. His absence from duty for
the said period, shall be treated as “Duty Leave”.
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13} Employee unable to report for duties due to any emergent reason, shall intimate about his
absence to the Head of f)epartment/ Head of Institute through SMS during first hour of
Office timing,

14} In case of any technical difficulty/ non-functioning of Biometric machine, attendance and
timing shall be recorded In the ‘Attendance Register.

B} Condonation of Late:

15) Employee reporting late; due to the situation beyond his control viz. dislocation of public
transport system; heavy rains or due to unexpected situation, then such late on that day can
be condoned by the Head of Establishment after due verification of such written request
from the employee.

16) Joining time up to 1 hour late can be allowed to newly appolnted employees as well as
employees returning from long leave (more than one ‘month/maternity leave). late
reporting for duties in such cases shall not be counted as ‘Late’ during that month.

17) Employees using transport arrangement provided by the Society if report late due to delay/
failure of the transport system; shall not be treated as ‘late’ for that particular day.

€} Compensatory off:

18) Group ‘C" and Group ‘D’ employees who have been asked to work on non working day/
Hollday at least for 5 hours {which shall be registered on bio-metric machine); shail be
entitled for one full day ‘Compensatory Off’.

19) “Compensatory Off* shall not be admissible for working on non working day for less than 5
hours.

20) Half day “Compensatory Off” is not allowed and therefore shall not be sanctioned.

21) “Full day Compensatory Off” can be sanctioned to the employees, only in accordance with
the provisions in Leave Rules (vide Circular no. STES/Personnel/2011-12/341 dated
17.10.2011, Relevant portlon is reproduced below :

Compensatory Off would be admissible only when Head of Dept./Institute has asked the
concerned employee in writing to attend the official work on Sunday / Holidays.

Compensatory off shall not be admissible to the employees who work on holidays / Sundays to
clear pending work.

Compensatory off shall not be admissible to the employees who work on holidays/ Sundays for
examination or other work for which they are compensated by the concerned authorities.

Compansatory off shall be admlssible to the employees In Group ‘C’ and Group ‘D’ only.

Number of Compensatory off should be equal to the number of Sundays/ Public Holidays on
which employee has been called upon to work and actually so worked.

Compensatory Off must be availed with prior sanction from the respective leave sanctioning

authority.

Applicatfon for Compeﬁ%ntory Off/ Leave must be submitted in the prescribed form.

//
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Details of the dates against which Compensatory, off is availed should be mentioned on the

reverse side of the form and signed by the Head of the Institutes.
= -

S | Compensatory off shall not be allowed to be accumulate for more than three days.

10 | Compensatory off shall be availed within a period of two months from the date of entitiement.

11 | Compensatory off, not availed within two months will automatically stand lapsed.

12 | Balance Compensatory off at the end of calendar vear shall not be carried forward in the next
year and shall stand lapsed,

13 | Compensatory off can be availed in conjunction with Sundays/ Public Holidays and casual leave
by prefixing and/ or suffixing them.

14 | Compensatory off can be sanctloned in conjunction with Earned Leave, half pay leave,
commuted leave orieave without pay.

15 | Record of such Compensatory off shall be maintained by theTnstitute/ College/ School/ Office.

16 | Record of Compensatory off enjoyed by the employees during the calendar year, shall be
preserved by the concerned Institute/ College for one year .

Some additignal provisions for certaln category of Emplovees:

Above rules/guidelines are uniformly prescribed for all category employees, However

considering nature of duties of some of the staff members following additional provisions are made.

D) Duties of Driver { Bus Attendant {School /Staff Buses)

22) Duty Hours / reporting timings for School Bus Drivers and Attendants shall be fixed by the
Transport Offlcer in accordance with the School timings. However, above rules in general
shall be followed in their respect.

E) Driverson the vehldes asslgned to the Qfficers :

23) Drivers assigned dutles to varlous Officers/Directors or Staff Car etc. shall register their
attendance on blometric machlnes at the place where their duty starts and ends. However
they shall also record thelr dally reporting and departure timings, in the log book, on the
same day. The entries In the log-boak shall be verified and certified by the authority/officer
using the vehicle, while leaving the vehlcle, an that day.

24) Concerncd Officer/Director shall certify attendance of the Driver on the basls of daily entries
entered In Log-Book at the end of each month and accordingly submit the log-book to the
concerned establishment for drawing his monthly safary.

;/Priécipal 1
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F} Staff members working In shifts:

25} staff members {Teaching/Non-Teaching} working in shifts shall register their attendance at

the beginning and at the end of their duties on bio-metric machines as per their shift

timings.

G) Staff members working in ‘essential services”:

26) Staff members engaged in essential services like water supply, electricity, security etc, and

employees entrusted with the work of opening and closing of office, shall register their
attendance on blo-metric machines as per their duty hours fixed by the appropriate
authoritles.

However they shall not leave their work/duty place unless thelr reliever/substitute
reports for duty In thelr place and the charge of dutles is handed over to the substitute,

H) Staff members working at the places other than their parent units :

27) Staff members (Teaching/Non-Teaching) on the roll of one unit but actually performing

i

duties at other places/units shall register their attendance on bio-metric machine at their
actual working place as per timing of working unit. In such cases their monthly attendance
[Leave without Pay etc. due to late attendance shall be reported to the respective unit for
drawing their manthly salary by concerned authority.

Staff members working in the units of Health Sclences :

28) Employees In the units of Health Sclences, viz. Smt. Kashibai Navale Medical College and

General Hospital, Narhe, Sinhgad Dental College and Hospital, Vadgaon, Smt. Kashibai
Navale Sinhgad College of Physiotherapy, Narhe, and Sinhgad College of Nursing, Narhe,
shall also follow the rules, guldelines prescribed by respective Central
authority/Council/Govt. in that behalf, In additlon to these guidelines.
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3@ mj’% SINHGAD TECHNICAL EDUCATION SOCIETY,

% (Regd ‘No. MAH / 7199-93 / Pune dt. 6/7/93 & F-8282 (Pune) dt. 12/8/93)

Sy
Sinhgad Institutes 19_!15, Erandwane, Smt. Khilare Marg, Off Karve Road, Pune - 411 004.
Tel. ; (020) 2545 9751 Fax : 2545 3456 E-mail : stes@sinhgad.edu Website : www.sinhgad edu
PROF. M. N. NAVALE ‘ DR. (MRS.) SUNANDA M. NAVALE
M.E. (ELECT.} MIE., MBA. B8.A., MPM, Ph.D.
FOUNDER PRESIDENT ' FOUNDER SECRETARY

STES/2016-17/2017 08.09.2016

Sub : Regarding Activities on Non-Working Days and Attendance
Ref : (1) Letter No.STES/2016-17/221 dtd.11.06.2016 — Five Days Working Per Week
(2) Circular No. STES/2016-17/482 dtd. 28.06.2016 — Biometric Attendance -
Guidelines and Procedure
(3) Circular No. STES/PersonneU?.ﬂll 12/341 dtd. 17.10.2011 — Leave Rules
(4) Circular No STES/2012-13/2957 dtd. 24.09.2012 — Prior Permission to Organize
Events

CIRCULAR

While implementing five days working in a week i.e.. Monday to Friday for all institutions
and Offices under STES; liberty is given to organize Seminars, Symposia, Conference,
Workshops etc. on Saturdays and Sundays. In the letter No.STES/2016-17/22] dtd.
11.06.2016, it has been clarified that staff engaged in such activities will be given
Compensatory hours in their duties. Colleges / Institutes etc. are aiso following Public

Holidays as per calendars of State Government / University etc.

Management-has issued gixidelines and procedurc for registering attendance on biometric
system under Circular No. STES/2016-17/482 dtd. 28.06.2016; under which provisions of

Compensatory Off have been reproduced again for information of all.

Yide Circular NO. ST ES/I2012-13/29S? dtd. 24.09.2012 instructions were issued to all to
obtain prior permission of the Management for organizing any events in the Colleges /

Institutes.

In spite of clear instructions it has been observed that some Colleges / Institutes are not

following these instructions. in true spirit; on the contrary using their liberty for holding :

o ) j,‘:/,, y'i///-fc(ontd..ﬂ-
| il ' | Principal
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1) Extraclasses invaris_:bly on non working days / holidays as per their convenience.

2) Regular lectures / p'Ia.sses on non working days / public holidays and calling staff
members to attend .college for the same; with the sole objective to collect

Compensatory Off.'-:,

3) Running the College / classes late night after the schedule working hours.

4) Allowing staff members to attend office / college 1 or 2 hours late beyond the grace

period given to them.

The above mentioned 1rregulannes indicate that instructions issucd by the Management from
time to time are not foilowed scrupulously by some of the colleges / institutes; on the

contrary they are violating the orders leading to insu bordination=5,
1 T

Following clarifications / addltlonal instructions are therefore issued to curb such type of

n@ordmatmn -

irregularities and misuse of instructions and acts of

g

ie. Vice President (HR} / Vlcc Presuient_ ?ﬁdmm)
i ﬂ?\
E‘ i

(b) All Heads of Colleges, / 1 tes / Polytechnic shall prepare monthly schedule of
Seminars / Symposia / Conferences / Workshops etc. as well as lectures to be held on
Saturdays / Sundays / holidays and shall obtain prior permission of Management at Icast

8 days before for the activities to be held on non working days.

{c) If such permission Is::given for organizing Seminars / Symposia / Confercnces /
Workshops are arranged on Saturdays / Sundays; only minimum required / skeleton staff
shall be asked in wntmg to attend the college / institute. They should however reglster

their attendance on blomemc system.

i
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?’ SINHGAD TECHNICAL EDUCATION SOCIETY

(d) Compensatory Off to “such staff members shall be strictly in accordance with the
instructions reproduced under Rules 18 to 20 of the Cireular No.STES/2016-17/482 dtd.
. 28.06.2016.

(e) Any staff member (Teqching / Non teaching) reporting for duties late beyond 30 minutes
of the schedules time; shall not be allowed to perform duties unless he / she fill % day

Casual Leave or one day Leave 'Without Pay as the case may be.

(f) Report of late attendance of the staff members (Teaching / Non teaching) and no. of late
coming during the entire month shall be reported to the Vice President (HR) on the first
working day of the next month.

(g) Restrict conducting classes late in the night upto 8.00 p.m. only so as to avoid

( inconvenience and to avoid any untoward ineident.

P

: i 5 = h,
(h) Staff member (Teaching / Non Teaching) reporting late coming-to office frequently shall
be treated as “Not Punctual” which shall amount {g-lion satisfactory rcmarks and shall be

s
L oan

incorporated in individual’s Annual Pexfomaﬁ%%ggpon and same shall be intimated to

him/ her; in writing. . =

i
All these instructions in’addition to 'ﬂ\%ﬁ;’.ﬁﬁlim guidelines / rules shall be followed

t4

g
u'-c

'scrupulously by all. Any vib[atﬂiﬁg}@f the instructions by anybody shall be viewed seriously by

the Management and shall ppropriate punishment. All Heads of Institutions /

Colleges / Polytechnic are Itherc. ore informed to bring these instructions to all staff members

working under them.

(PROF. M.N. NAVALE)
PRESIDENT

Copy to :

(1) Founder Scerctary, Sinhgad Technical Education Society, Pune

(2) Vice President (Admy), Sinhgad Technical Education Society, Pune
(3) Vice President (HR), Sinhgad Technical Edueation Socicty, Pune

Principal
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)
(5)
(6)
(7
(8)
©®)
(10)
(11
(12)
(13)
() (14)
; (15)
(16)
(17)

Directors of all Management Institutes / Principals of all Colleges, STES
Director (Administraiéon), Sinhgad Technical Education Society, Pune

Director (CPC), Sinhg;ad Technical Education Society, Pune

Director (Finance), Sinhgad Technical Education Society, Pune

Director, Smt. Kashibai Navale Medical College and General Hospital, Narhe
Dean, Smt. Kashibai Navale Medical College and General Hospital, Narhe
Principal, Sinhgad Dental College and Hospital, Vadgaon

Principals of all Schools, Sinhgad Technical Education Society, Pune

All CEO/ Campus Directors, Sinhgad Technical Education Society, Pune
Chief Administrative Officer, Sinhgad Technical Education Society, Pune

All other Directors / Project Manager, Sinhgad Technical Eglucation Society, Pune -

- s
Principal, Sou. Venutai Chavan Polytechnic, Ambegaogyﬂ e
Transport Officer, Ambegaon w5 =P
Select File L P
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ST SINHGAD TECHNICAL EDUCATION SOCIETY,

{Rego. No. MAH / 7199-93  Pune dl. 6/7/93 & F-8282 (Punu) dt. 12/8/93)

Sinhgad Institutes 19/15, Lrandwane, Smi Khilare Marg, Off Karve Road. Pune - 411 004
Tel.: {020) 2545 9751 Fax : 2545 3456 E-mail : stes@sinhgad.edy Website : www sinhgad. edu

PROF. M. N. NAVALE DR. (MRS.) SUNANDA M. NAVALE

M E {ELECT)MIE, MBA. BA.MPM. PHD

FOUNDER PRESIDENT FOUNDER SECRETARY
STES/2016-17/2017 14.09.2016

Sub : Regarding Activitics on Non-Working Days and Attendance
Ref : (1) Letter No. STES/2016-17/221 dtd.11.06.2016 — Five Days Working Per Week
(2) Circular No. STES/2016-17/482 dtd. 28.06.2016 — Biometric Attendance -
Guidelines and Procedure
(3) Circular No. STES/Personnel/2011-12/341 dtd. 17.10.2011 - Leave Rules
(4) Circular No, STES/2012-13/2957 dtd. 24.09.2012 - Prior Permission to Organize
Events

Further to this Office Circular no, STES 72016 — 17 7 2017 dated 08.09.201(} this Cireular is

issued amending Clause (a) on page 2 of the Circular.

While implementing five davs working in a week i.e. Monday to Friday for all institutions
and Offices under STES: liberty is given to organize Seminars. Symposia. Conference,
Workshops ete. on Saturdays and Sundays. In the letter No. STES/2016-17/221 did.
11.06.2016, it has been clarified that staff engaged in such activities will be given
Compensatory hours in their duties. Colleges / Institutes ete. are alse following Public

Holidays as per calendars ol State Government 7 University ete.

Management has issued wuidelines and procedure for registering attendance on biometric
system under Circular No. STES/2016-17/482 did. 28.06.2016; under which provisions of

Compensatory Off have been reproduced again for information of all.

Vide Circular No. STES2012-13/2957 dtd. 24.00.2012 instructions were issued o all to

obtain prior permission of the Management for organizing any events in the Colleges /

Institntes. 1
W -

|
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=

In apite ol cles mstructions it has been obsersved that some Colleges  Institnles are not

follow ing these insteuctions intrue spirit; on the contrary using their liberty for holding:
1) Extra classes invariably on non working dayvs / holidays as per their convenience.

2) Regular lectures / classes on non working days / public holidays and calling staff
members to attend college for the same: with the sole objective 1o collect

Compensatory OfT.

3) Running the College / classes late night afier the schedule working hours.

4) Allowing staft members to attend office 7 college | or 2 hours late beyvond the grace
period given to them.,
fi=
The above mentioned irregularitics indicate that instructions issued by the Management from
time to time are not followed scrupulously by seme of the colleges / instilutes: on the

contrary they are violating the orders leading to disarder and insubordination.

Following clarifications / additional instrictions are therefore issued to curb such type of

irregularities and misuse of instructions and acts of insubordination:-

(a) Each College ? [nSIillltGifél_"‘é!}?itChniC henceforth shall not run regular classes/ lectures on
Saturdays / Sundays or &ﬁ;';i;ublic Holidays without prior permission of Management i.e.
Vice President (HR) / Vice President (Admin). However, the Heads of the Institutions are
at liberty to organize the classes iff the syllabus is not covered due to Holidays, late
Admissions ete. and aceordingly Head of Departments should inform to the Management
/ Central Office. Arranging extra lectures due to non coverage of syllabus shall not attract
Compensatory Off to the stafl. In case of late admissions the Principals should use his

discretionary powers and allow the extra lectures on Saturdays and Sundays.

(b) All Heads of Colleges / Institutes / Polyvtechnic shall prepare monthly schedule of
Seminars { Svmposia / Conferences / Waorkshops et¢. as well as lectures to be held on
Saturdays / Sundays / holidays and shall obtain prior permission of Management at least
8 days before for the activities to be held on non working days.

Contd ....3/-
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() 11 such permission is given or even Seminars £ Symposia 7 Conferences © Workshops are
arranged on Saturdays ¢ Sundays: only minimum required ¢ skeleton stafl shall be asked
in writing 1o attend the college 7 institute. They should however register their attendance
on biometric system.

(d

o

Compensatary Ot o such staff members shall be strietly in accordance with the
instructions reproduced under Rules 18 to 20 of the Circular No.STES/2016-17/482 duid.
28.06.2016.

(&) Any stafl member (Teaching / Non teaching) reporing for duties late bevond 30 minutes
of the schedules time: shall not be allowed to perform duties unless he 7 she fill /& day

Casual Leave or one day Leave Without Pay as the case may be.

(D) Report of late attendance of the stafl’ members (Tea _i"”'/ Non teaching) and no. of late
: =1
coming during the entire month shall be reported to the Viee President (HR) on the first

working day of the next meonth.

(2) Restrict Coallege / classes late in the night be,&bﬁd 8.00 p.m. so as to avoid inconvenience

and to avoid any untovard incidents

(h) Stafl member (Teaching / Non Téi&iﬁ]\g} enjoying late coming to office frequently shall
be treated as “Not Punﬁii’lﬁf‘l,xrltich shall amount to non satisfactory remarks and shalil be
incorporated in individual’s Annual Performance Report and same shall be intimated to

him /7 her; in waiting.

All these instructions in addition to the carlier guidelines / rules shall be followed
scrupulously by all. Any violation of the instructions by anybody: shall be viewed seriously by
the Management and shall attract punishment suitably. All Heads of Institutions / Colleges /
Polytechnic are therefore informed to bring these instructions to all staff members working

under them.

’
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Copy 10:

(1) Founder Secretary, Sinhgad Technical Education Sogiety. Pune

(2) Vice President (Admn.), Sinhgad Technical Education Society, Pune

(3) Vice President (1R}, Sinhgad Technical Education Society, Pune

(4) Directors of all Management Institutes / Principals of all Colleges, STES

(5) Dircctor (Administration), Sinhgad Technical Education Society, Pune

(6) Direcior (CPC), Sinhgad Technical Education Society, Pune

(7) Director (Finance), Sinhgad Technical Education Soeiety, Pune

(8) Director, Smt. Kashibai Navale Medical College and General Hospital, Narhe

©)

(10)
an
(12)
(13)
(14)
(15)
(16)
a7

Dean, Smt. Kashibai Navale Medical College and General Hospital, Narhe
Principal. Sinhgad Dental College and Hospital, Vadgaon

Principals of all Schoals, Sinhgad Technical Education Society, Pune

All CEO / Campus Directors, Sinhgad Technical Education Society, Pune

Chief Administrative Officer, Sinhgad Technical Education Society, Pune

All other Directors / Project Manager, Sinhgad Technical Education Socicty, Pune
Principal. Sou. Venutai Chavan Polytechnic. Ambegaon, Pune

Transport Officer. Ambegaon
N\'\k 4

,'_}""./1 4
.'r. 7 b/
o
/id
JPrincipal
Smt. Kushibud ‘Nuvz}le
. College of Lngincenns
. Vadgaon(Bk.), Pune-41.
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(Regd. No. MAH / 7199-93 / Pune dt. 6/7/93 & F-8282 (Pune) dt. 12/8/93)

19/15, Erandwane, Smi, Khllare Marg, Off Karve Road, Puno - 411 004, Sinhgad Institutes
Tol. : (020) 2545 9751 Fax : 2545 3456 E-mall : stes@sinhgad.edu Website : wwaw.sinhgad.edu
PROF. M. N. NAVALE DR. {(MRS.) SUNANDA M. NAVALE
M.E. (ELECT.) MIE., MBA, , B.A., MPM, PLD.
FOUNDER PRESIDENT FOUNDER SECRETARY
STES/2016-17/3793 22.12.2016

CIRCULAR

Sub: Revised instructions in respect of leave on medical grounds/Medical Leave.

It hos been observed that leave on medical grounds/medical leave is being recommended by
the authorities without verifying admissibility and balance leave at the credit of employees.
It is also observed that in some cases frequency of medicol leave is more or at regular
intervals rising question about medical! fitness of the employee to performance assign duties
of the post, satisfactorily,

4 e
Following instructions are therefore issued to avoid such irregularitiesi-
1) Leave recommending authority should check leave record of concerned employee

. before forwarding leave request of the employee - online.

3] Tf sufficient leave is not at his/her credit, then recommending authority should
reject leave request at once, as per provisions in Society's Leave Rules and intimate
concerned employee accordingly.

(3)  When employee applies for medical leave without ascertaining sufficient balance of

) leave at his/her credit and /or without production of medical certificate from
Registered Medical Practitioner in its support, shall be placed only on his/her basic
pay without any allowances for the period of three months.

(4)  In such cases his/her presence in the office and work performance would be
watched for three months and the decision to restore his/her allowances or ]
ofherwise will be taken by Management.

&) Employee applying for leave on medical grounds/ medical leave frequently, will have
to undergo Medical Exéminsﬁon at Smt. Kashibai Navale Medical College and General

i
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Sinhgad Institules

Hospital, Norhe, and have to submit Medical Certificate in support of the illness or

fitness fo resume duties from the Hospital, before joining duties.

All Principals / Directors are therefore informed to observe the above instructions strictly

in future and recommend the leave requests of the employees complying with these

instructions to the Leave Sanctiohing Authority online.

e

(Prof. M.N. Navale)
Founder President

Copy fo:

(1) Founder Secretary, Sinhgad Technical Edgmﬁm Society, Pune.\\

(2) Vice President (Admn,), Sinhgad Technical Educatlon Society, Pune.

(3) Vice President (HR), Sinhgad Technical Education Society, Pune.

(4)  Directors / Principals of all Institutes/Colleges/Polytechnic/Schools in STES.
(5)‘ Director (Administration), Sinhgad Technical Education Society, Pune.
.(6) Director (CPC), Sinhgad Technical Education Society, Pune. '

€] Director (Finance), Sinhgad Technical Education Society, Pune.

(8) Director, Smt. Kashibai Navale Medical College and General Hospital, Narhe.

) ()  Dean, Smt. Kashibai 'Nuvgle Medical Coilege and General Hospital, Narhe,

(10)  Campus Directors of all Campuses, Sinhgad Technical Education Society, Pune.
(11)  Chief Administrative Officer, Sinhgad Technical Education Society, Pune.
(2)  Project Manager, Sinhgad Technical Education Society, Pune.

(13)  Transport Officer, Ambegaon.

(14)  Select File
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a)

b)
c)

d)

f)
)

i)

i)

MEMORANDUM OF ASSOCIATION

Name . The name of the Socicty shall be the
"Sinhgad Technical Education Society", Pune-41,

Office © Survey No.44/1, Vadgaon (Budruk),
Off Sinhgad Road, Punc-41104],

Theaimsand objects: Theaims and objects of the Society are -

To impart educaﬁpn of any kind in any branch of Arts, Science, Commerce, Engineering,
Technology,_ Arclntecr_ure, Hea_llth Sciences including Medical, Dental, Nursing, Ayurvedic
Homeopathic and allied subjects, Physical Education, etc. to the rising generation of
Maharashtra and elsewhere as the circumstances from time to time may permit.

To open educational mstitutions in Maharashtra and outside for the aforesaid purpose.

To undertake activities like organisation of seminars, symposia for mutual exchange of
advancements in the field of education.

To take over already established educational institutions or any branches of education if
required in order to impart education.

To start residential hostels for the students undergoing education anywhere in Maharashira
and elsewhere.

To publish magazines, news letters in order to impart education to the Society.

To undertake Development Programmes /Projects in the various fields viz. Agricultural

Sciences, Environmental Engg., Social Sciences, cultural activities, sports development.

rural development, Health / Medical sciences (including Medical Colleges, Dental

Colleges, Nursing Colleges, Ayurved Colleges, Homoeopathy Colleges and all other

related to the Health Sciences including Physiotherapy and Paramedical Courses),

Pharmaceutical Sciences, Engineering Sciences, Human Sciences, Natural Sciences, and

Management Sciences, as well as Public Administration, Defence Studies ete. for the

upliftment of economic and social standard of the citizens of India and the schemes
sponsored for the said cause in the above fields by State / Central Govts. Industrial / Social

Organizations / Associations / Societies and foreign agencies for rural as well as urban
development and social welfare.

To undertake research and Development activities in the field of Pure Science, Engg.
Science, Management Science, Agricultural Sciences, Health Sciences (including
Medical Colleges, Dental Colleges, Ayurved Colleges, l!umucop_athy Colleges, Nursing
Colleges and other all related to the Health Sciences including Physiatherapy and
Paramedical courses) and Social Sciences and to establish Testing Laboratories and render
services in R & I field to the individuals, industries, societies and other orgamzations.

To establish the Hospitals in the rural / urban and tribul area and to run them for the benefit
of the public at large and establish Medical, Dental, Ayurved, Homoeopathic,
Physiotherapy Colleges and Paramedical Courses.

To arrange exhibitions on the Social Background;__
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4. GOVERNING BODY

2} The Managing Council shall be the (Governing Body of the Socicty.

™) The names. addresses and occupations of the members constituting governing Body to
w hom the rules and regulations of the Society, the management of its affairs is e.ntrustcd fqr
the time being are set forth hereunder. The following members of the Managing Council

would be managing the entire afTairs ol the Society.

$r.No! Names Address

1. Shri. Maruti Nivrutti Navale,

Green Park,45/8410, -

- Occupation & Nationality : Sdl-

' Founder President&Chief | Karve Nagar; NextfoNav ‘Sotial Wotket
 Managing Trustee (Age:48yts) Sahyadri Soclety, Pune-52 INDIAN. - _
2. |ShviSukhadeoNhnitiNawsle | SNEHAL CollsgeRoad, . |Business - .- [:Sd- -
| Vice President | Kamala, Dist: Solapur INDIAN - -

3. imsSmmndaMamﬂN?vale AHB-WGWP%- S
| (Secrelary)Age:32Yrs. - | KarveNagar Bune 411052

NOIAN e
o | VpaSihatcoNavale | SNEHAL CollgeRond, | SarvesiEducatonist | S
Membged0ve | amaaDetSomwe | OWN | ¢

5. |StviBapusahehBaburan

| Nimbhore (Memben)Age: 55Yrs| Kohrud, Pune =411020 | INDIAN.

oVl 5y Soetvan Eo Bony 60| BOAN |

7. | StviSanjaySadastiv Navale | Alp, Ekhatpdr Tal Sangola, mﬂ M,;m
RTINS e

_ ‘ i_s:y#
(Member)Age:20Yrs | DistiSolapur =

We, the several persons whose names and addresses and occupations are given above and
desirous of forming into a Society in pursuance of this Memorandum of Association under the
provisions of the Sociery's Registration Act 1860 (XXI of 1860) in testimony whereof we

subscribed our respective names and signature hereto on the Thirteenth day of the month of
March inthe year 1999.

Witess to the above signatures of identification to the above signatures.

_ SIGNATURE
| Shri. Maruti Nivrutti Navale |
2) ! Shri. Sukhadeo Nivrutti Nawale Sd/-
3) Mrs, Sunanda Maruti Navale Sd/-
4) Mrs. Vijaya Sukhadeo Nawale Sdi-
5) Shri. Bapusaheb Baburao Nimbhora Sd/-
8) Shri.Anandrao Shankarrao Bansode Sd/-
7) Shri. Sanjay Sadashiv Navale Sd/-
2 ) f}/'[i‘// . i’ & -y e AR LRI
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BYE-LAWS AND TRUST DEED OF THE
SINHGAD TECHNICAL EDUCATION SOCIETY,

PUNE - 41

’

1. Name : The name ofthe Society shall be the
"Sinhgad Technical Education Society", Pune 41
5 4 Office ¢ SurveyNo.44/1,Vadgaon (Budruk),
Off Sinhgad Road, Pune-411 041

All over India

8 Jurisdiction
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1118 I't ‘]1
\ \ \\dlc
I . l g |,\|._L.“ng

Smt. !
c.u“l."—. .)‘ P““QAI- :

Sl ','Vadgaou Bp.




CHAPTER - Il MEMBERS OF THE SOCIETY

4A. LIFE MEMBERS:

iy Total Strength:

The total number of life members shall be maximum 11 inclusive of the President
and the Secretary. The lite members shall be the Trustees of the Trust / Society.

. The life members elected on the Managing Council shall be called as Managing
Trustees.
!

ity Qualifications:

a) The President and the Secretary shall be the life members of the Society and
shallbe the permanent Trustees of the Sinhgad Technical Education
Society. Pune-41.

b) Heorsheshall be major at the time of admission.

¢) Each life member is required to pay Rs. 2,00,000/- (Rs. Two lacs only) as
subscription for the life membership.

d) Any other person donating to the Society sum of Rs. 2,00,000/- and who
pledges to work for the society in any capacity and whose application shall be
approved by the Managing Council, shall be admitted as the life member of
the Society only on receiving the consent in writing from the President and
the Secretary. Provided any organisation / firm / company / trust or person
donating sum of Rs. 2,00,000/- or more, shall be entitled to nom.nate any
person or more persons, in accordance with the multiple of Rs. 2,00,000/- for
being considered for the post of the life membership provided the President
and Secretary give inwriting their consent for the admission as life member.

iii) Termination of life membership:

a) Life membership shall stand automatically terminated upon the death of the
life mcmbcr. quever, any heir nominated by the life member shall be
admitted as the life member upon death, resignation or incapacitation of the

original member without any additional subscription or donation for lite
membership.

b) The Life membership shall stand terminated, upon any person being
convicted by any court of Law throughout India for having committed any

criminal offence involving moral turpitude, or upon being declared as having
unsound mind.

¢) Thelife member may be removed, if he or she undertakes any activities found
to be detrimental or prejudicial o the interests of the Society, provided a
resolution to that effect is passed by the General Body with 2/3rd majority, by
issuing previous show cause notice to such member. Such show-cause notice
shall be issued by the President or Secretary of the Society, upon being so.
Authorized by the Managing Council.

LS
| / L

|Pricipal
Smt. Kashibai Navale
College of Engineering {2\ Puna.4;
Vadgaon(Bk.), Pune-41. O

U s e S AL Y
Pl R R G T




4B. HONORARY MEMBERS:

il

it

iii)

iv)

4C.

Total Strength:

The total number of honorary members shall be maximtm of 15.

Qualification:
a) He or She shall be inajor at the time of admission.

b) Any person donating to the Socicty sum of Rs. 50,000/- and who pledges
to work for the Socicty in any capacity and whose application shall be
approved by the Managing Council, shall be admitted as the honorary
member. provided any Organisation / Firm / Company / Trust or person
donating sum of Rs. 50,000/~ or more, shall be entitled to nominate any
person or more persons, in accordance with the multiple of Rs. 50,000/-
for being considered for the post of the honorary membership.

Termination of honorary membership:

a) Honorary membership shall stand automatically terminated upon the
death ofthe life member.

b) The honorary membership shall stand terminated, upon any person being
convicted by any Court of Law throughout India for having committed
any criminal offence involving moral turpitude, or upon being declared as
the person with unsound mind.

c) The honorary member may be removed, if he or she undertakes any
activities found to be detrimental or prejudicial to the interests of the
Society, provided a resolution to that effect is passed by the General Body
with 2/3rd majority, by issuing previous show cause notice to such
member. Such show-cause notice shall be issued by the President or
Secretary of the Society, upon being so authorized by the Managing
Council.

No honorary member shall be entitled to get refund of the donation of Rs.

50,000/- upon the termination of his membership for any reason
whatsoever.

SYMPATHISERS:

Any person who has contributed or who will contribute at least Rs.
10,000/~ (Rs. Ten Thousand Only), shall be the sympathisers of the Trust
if admitted by the Managing council. It the Managing Council desires, the
sympathisers may be called to attend the General Body Meeting as
invitees, however they will not be eligible to vote for the election of the
members of the Managing Council and the ottice bearers of the Society -
Trust.

The sympathisers may be invited as invitees for the General Body
Meeting and they shall not be the voters for deciding the issues in the
General Body Meeting. A sympathiser can be removed by the Managing
Council if desired by passing resolution with simple majority and no
show-cause notice is required to be given.

‘;r //V . I ﬁ‘ :
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a)
b)

c)

g)

h)

CHAPTER - 111

THE FUNCTION OF GENERAL BODY-

The General Body will comprise of maximum Eleven Life Members and
Fiftecn Honorary Members only.

To elect four members of the Managing Council of the Society from amongst the
life members of the society.

To elect one Vice-President on the Managing Council from amongst the life
members of the society.

To consider and approve the annual report, the budget, the balance sheet and all
the statements of the accounts in the Annual General Body Meeting, upon the
same being submitted to it by the Managing Council.

To elect two members of the Managing Council from amongst the honorary
members of the Society.

To generally decide the policy of the Society and to issue general guidelines to
Managing Council of the Society from time to time.

To amend the rules and regulations, or byelaws of the Society, upon receiving the
recommendations of the Managing Council to that effect. Provided, the rules and
regulations, or the byelaws shall be amended with 2/3rd majority of the members
present in the meeting of the General Body, and provided a notice of 10 days in
respect of the proposed amendments is duly served on all the members of the
General Body. The resolution to amend the rules and regulations or byelaws /
tust deed of the Society / Trust unless it is consented in writing by both President

and the Secretary, cannot be moved either in Managing Council or in the General
Body Meeting.

All decisions on Resolution moved in the General Body shall be taken by a

majority of votes or show of hands or by secret ballot if demanded by a majority
of Life Members at the time of the meeting.

To appoint Auditor or Auditors and fix his/ her or their remuneration.

MEETINGOFTHE GENERALBODY:

The General Body shall meet at least once in a year after the closing of the year.
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7. SPECIALMEETING OF THE GENERAL BODY:
A Special meeting of the General Bod
otfice bearers or signed ap
special agenda for the me
Body Meeting the noti
convened on requisitiot

ner y may be convened on a requisition by the
plications of at least 9 Life Members of the society with
eting in the form of resolutions. For such special General
ce period of 10 days will be required. The meeting

1 shall consider only those items for which it shall have
been convened. The agenda of such Special General Body Mceting shall be

prepared by the Secretary in consultation and with the consent of the President and
shall be C}rculated to all the members. The President of the Society shall also have
power to instruct the Secretary to convene Special Meeting of the General Body as
and_ when found by him to be necessary. The agenda of such meetings shall be
decided by the President and the Secretary. The President shall have the right to

issue‘age-nda ‘if and only if the Secretary fails to call the Special General Body
Meeting in spite of instructions, as aforesaid.

8. Noticeto convene meeting of the General Body :

A notice to convene the meetings of the General Body shall be in writing signed
by the Secretary and sent to all the Life Members / Honorary Members ten days
prior to the date of the meeting and the notice shall contain date, time and place of
the meeting along with the agenda to be placed before the meeting. The agenda of
such meeting shall be decided by the President or the Secretary.

9. Notice of the General Body how to be served - Notice delivered by hand or sent by
the post on the address available on the records of the Society shall be deemed to
have been served on the Member.

10. Quo-rum - The necessary quorum for a meeting whether general or special shall be
1/3rd of the total number of life members and honorary members.

11. Want of Quorum - When there is no Quorum, the meeting shall be adjourned and
the adjourned meeting shall be held after half an hour at the same place, to
consider the same agenda and a note to that effect may be made in the notice ofthe
meeting.

12. Adjourned Meeting - The meeting held after the original meeting was adjourned
either for want of Quorum or because all the subjects on the agenda are not
disposed off, is an adjourned meeting. An adjourned meeting does not require
quorum. But the adjourned meeting shall not consider the subjects not on the
agenda of the original meeting.

Vi 7
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from the Gield of education. mdustry, business or professional bodies and shall be in
posiiion o contnbute promolte the educational activities ol the S(,cjmy: FTrust The
co-opted members shall be attending the meetings of the Managing council as
invatees. The names ot the co-opted and nominated members need not be inserted in
the hist ol trustees 1o be registered in the Public Trusts Register in the office of the
Chanty Commnussioner. The role of the nominated and co-opted members shall be
purch 1t the advisory form. The co-opted members need not be the members of the
Trust  Socicty. The tenure of the co-opted and nominated members shall be at the
pleasure of the Managing Council. The co-opted / nominated members shall be
removed by passing resolution in the Managing Council by simple majority. They
nced not be issued show-cause notice before removal. The tenure of the co-opted
nominated members shall be maximurn of three years and shall automatically cease to
be co-opted nominated member of the Society unless the new Managing Council
again co-opts  nominates them for the further period in its first meeting after ¢lection
to the positions of the members of the Managing Council.

Provided if the Managing Council desires so, may appoint maximum two additional
members as office bearers as Vice President or Treasurer from and amongst the co-
opted and or nominated members and authorise them to function as Vice President
and or Treasurer for the fixed period in the event of necessity for the additional office
bearers. These office bearers shall be authorised officers of the Society during their
tenure of appointment as office bearers and if authorised by the Managing Council
they may be entrusted additional duties as authorised officer of the trust/ Society for
signing documents / exchange of correspondence and operation of the accounts
jointly with the President or Secretary. The nomination of the members or co-option
of the members on the Managing Council as office bearers or authorised officers or
Society shall be at the desire of the Managing Council and shall not be mandatory. It
the Managing Council desires, the nominated or co-opted additional office bearers
shall be removed by passing resolution with simple majority in the meeting of
Managing Council without assigning any reasons for doing so to individual or all
nominated or co-opted additional office hearers / authorised ofticer. The Managing
Council shall have an option for haw mnany inenibers be nominated or co-opted on the
Managing Council and the number could be reduced or increased as and when
required. The structure of the Managing Council cannot be modified unless consented
by Secretary and President both and unless the resolution is passed with 2 3rd
majority in the General Body meeting.

Thetenure of the Managing Council members excepting President & Secretary, being
permianent posts shall be three years. However, the Managing Council members shall
comtinue Ul the elections are held and new Managing Council is formed.

2o T
y “ A Qile, \ '/’,’ ",
= \ }/Priuci pal :
=2 I Smt/Kashilu R.wa‘le
WaA )/ College ol Engineering
=57 Vadgaon(Bk)s Pm}g-tlrl.




CHAPTER -1V o MANAGING COUNCIL

1. The following shall be the members of the Managing Council:

The strength of the Managing Council shall be minimum seven and
naximn nine.

a) President (1 post) Permanent Post

(Chiet Managing Trustee)
b) Secretary (1 post) Permanent Post

¢) Vice President (1 post) One post to the office of the Vice President to be

elected by and from amongst the Life Members (i.e.
from Trustees)

To be elected by the General Body amongst the
(Maximum) Life Members in its General Body
Meeting every three years, (1.e. from Trustees)

To be elected by the General Body amongst the

(Maximum) honorary / Life members in the Annual
General Body meeting, every three years.

d) Four Members (4 posts)

¢) Two Members (2 posts)

Thus the maximum strength of the Managing Council shall be nirie. In addition to the
elected and the permanent members of the Managing council, the Society / Trust may
need the expert services of the personnel from the Industry / Education / Professionals
/ Business / Social organisations to promote the educational activities and in order to
meet such needs the Managing Council may nominate and or co-opt such experts from

the different disciplines in the advisory form. The nomination or co-option of the
members shall be as follows:

fy  The Managing Council may nominate maximum four members from any class of

members on the Managing Council of the Society and such nominated members
shall have the same tenure as the Managing Council. The nominated members

shall express their views in the meeting but shall not have ari ght of voting. These

nominated members shall be invited to attend the meetings of the Managing
Council.

) The Managing Council in its first immeeting afler election, on the recommendation
ofthe President / Secretary may co-opt maximum five members on the M

' 'res ve anaging
Council. These co-opted members shall represent different disciplines / expertise
8 o
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14. Functions of the Managing Councll:

al Foappomt Advisory Bodies consisting of Life Members, Honorary Members,
Svmpathisers, ete. or any other person having expertise. The advisory bodies
shall function under the Secretary of the Socicty.

b To fillup the Casual vacancy il occurred due to some reasons.

¢} Toraise the funds for the Socicty by way of Term loan / overdraft / cash credit
facilities from the banks or financial institutions and also by way of fees,
deposits ete. from students.

d) Toassign the duties to the office bearers from time to time.,

¢) To approve the expenditurc incurred by the Society and its office bearers.

) To prepare project proposals and submit the same through office bearers to the
appropriate authority either of State or Central Govt. or other social
organizations, including foreign agencies.

g} To appoint financial consultants for project proposals and to fix up their
remuneration.

hy To give approval for the visit of the office bearers or other members of the
Managing Council for the purpose of abroad training or to persuade the
proposals of the society.

i) To prepare the Annual Budget of the Society.

j) To move the Resolution in respect of mortgaging the property of the Society in
order to obtain financial loans either from Scheduled banks, co-operative
banks, financial institutions, leasing companies, and private organisations,
individuals, etc. The loans to be raised shall be Term loan, cash credit, overdraft.
demand loan, ete. or it may be in the form of bank guarantee or letter of credit
etc. as the case may be.

k) Toexecute the resolutions passed by the General Body.

!} To perform any other functions that will be assigned by the General Body of the
Society from time to time,

m) To authorise the office bearers to make the
equipment, furniture, stationery materials, v
immovable properties for the Society.

n} To sell, dispose off and / or lease out movable
society and authorise office bearers of the Society

0} Toaccept deposits for the Society and refund the s

) To consider commercial proposals and execute
suciety including manufacturing, processing,

purchase of the land, building,
chicle and other movable and

and immovable assets of the
torthe same.

ame. .
them for raising the funds to
construction, service institutions

10
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and such other projects as deemed to be fit
people.

q) To fix remuneration or honorarium to the Secretary and Joint Secretary.

rt CASUAL VACANCY: Casual vacancy if ariscs due to any reason in the
members of the Managing Council that will be filled by Managing Council from

the respective classes of membership by co-option on the recommendation of
the Secretary & President.

for upliftiment of down trodden

15. MEETINGOFTHE MANAGING COUNCIL:

a) The Managing Council as constituted in Rule 14 shall meet at least four times ina
vear.

b) Notice to convene the meeting of the Managing Council shall be issued by the
Secretary, in consultation and with the consent of the President, and the same
shall be served upon the members by hand delivery and Post which shall contain
the date, time and place of the meeting, along with agenda, 10 days prior to the
date of the meeting. The agenda shall be finalised by the Secretary in
consultation and with the consent of the President. The President shall issue such
notice, if found necessary, on account of failure of the Secretary to issue such
notice at any time.

c) Notice of the Managing Council - How served.

Notice delivered by hand and or sent by post on the address available on records
of the Society shall be deemed to have been served to the member.

d) Quorum - The necessary quorum for Managing Council Meeting shall be 1/3 of
total strength of Managing Council.

¢) Want of Quorum - When there is no quorum, the meeting shall be adjourned and
the adjourned meeting shall be held after half an hour at the same place, to
consider the same agenda and note to that effect may be made in the notice of the
meeting.

f) Adjourned Meeting - The meeting held after the original meeting shall be
adjourned either for want of quorum or because of subjects on the agenda not
disposed off is an adjourned meeting, An adjourned neeting does not require

quorum. But the adjourned meeting shall not consider subjects not on the agenda
of the original meeting.

g) Circulatory Meeting: The President or the Secretary may circulate hand deliver
any proposal, in case of emergency, and thereby call upon the members of
Managing Council to record their votes in favour or opposing the proposal and

the resolution passed shall be deemed to have been passed by the Managing
Council,

e
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CHAPTER -V THE OFFICE BEARERS

16. THEOFFICE BEARERS OFTHESOCIETY:

a) The President: Shei MARUTINIVRUTTIENAVALE, The Founder of the Trust
& Life Member of the Trust and the Chiel Promoter of the Socicty shall be the
permanent President of the Society and Managing Council in appreciation of
donation of Rs, 50.00 lacs given or promised to be given by him and his famity
and associates. His male or female successor, as shall be nominated by him shall
become President, upon his death, withoul payment of any additional donation.
The same procedure of nomination shall be applicable for further succession to
the office of the President. The President shall be also the Chief Managing
Trustee.

b) The Secretary : The Promoter and Founder Life Member of the Trust, Mrs.
Sunanda Maruti Navale shall be the permanent Secretary of the Society. Upon
her demise, her male or female successor as nominated by her shall be
appointed, as the Secretary and further appointments shall also be made, as per
the same provision to the office of the Secretary. Provided in the event of eligible
heir for the appointment of the President or the Secretary being not available or
on his refusal to accept the office, the General Body shall elect the President or
the Secretary, as the case may be, from amongst the life members and shall
continue to elect such office bearer along with the members of the Managing
Council, until such heir is available and is ready and willing to accept the office.

c) Vice President: Shall be elected from amongst the life members in the General
Body Meeting, every 3 years.

d) Joint Secretary: The Secretary shall appoint Joint Secretary or Joint Secretaries,
with the consent of President. The remuneration and service conditions of the

Joint Secretary shall be decided by the Managing Council on the
recommendations of the Secretary.

17. The tenure of the office bearers except the President and the Secretary appointed
permanently, shall be of three years from the date of Annual General Body

Meeting. The office bearers however shall continue to function until the new
elections are held.

18. THE FUNCTIONS OF THE OFFICE BEARERS:
a) PRESIDENT:

I} To preside over and conduct the Meetings of the Managing Council and
General Body.

12
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b)

¢)

2) To decide all questions by a majority at such meeting and to give casting votes in
the event of equality of votes.

3) In casc of equality of votes he / she may exercisc his/ her casting vote.

4) To generally supervise and control the activitics of the Socicty and to issue the
directives ta the office bearers of the Society from time to time.

5) To execute necessary legal doucments such as contracts, Mortgage deeds,
conveyances, to make affidavits, to give undertakings, promissory notes,
agreements, ctc. on behalf of the Society and also on behalf of the Managing
Council of the Society. To execute all the legal documents as and when required
for the Society or its Institutions. To sign and issue appointment letters,
termination letters, promotion, demotion of employees as well as to suspend or
to reinstate employees. The President may authorise the Secretary to do all such
acts mentioned herein above.

6) To perform the duties and exercise powers specifically conferred upon him by
the constitution.

7) To operate bank accounts of the Society and its Institutions under his / her sole
signature or jointly with Secretary or Vice President or any other person
authorised by the Managing Council.

8) To enter into contracts by executing the same with the joint signature of the
Secretary.

9) The President shall exercise all the powers and perform duties of any of the
office bearers, Heads of the Institutions and any of the employees whenever he
finds it necessary and all the decisions shall be final and shall be binding on the
concerned. The President shall have supreme authority amongst all and shall be
the Chief Managing Trustee of the Society / Trust. The President shall have
power to take over duties of any office bearer / trustees / member / employee as
and when he/ she finds it necessary in the interest of the Society / Trust.

VICE PRESIDENT:

Inthe absence of the President, the Vice-President shall preside over and conduct
the meeting. In the absence of the President and Vice President, the other

members shall elect a Chairman from among the members present and he / she
shall preside over and conduct the said meeting as a President.

SECRETARY:

The Secretary shall be the Joint Chief Managing Trustee and shall be the
Secretary of the society, and of the Managing Council, and of the General Body
and he / she shall be responsible for these bodies. The amount of remuneration
ofthe Secretary will be decided by the Managing Council.
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THE FUNCTIONSAND POWERS OF THE SECRETARY ARE:
The Secretary shall exercise the following powers and perform duties independently.

i) To convene all meetings of the General Body and the Managing Council by
issuing notice as provided by the rules.

i)  To write minutes of the meeting of the Managing Council and General Body. The
Secretary shall sign the minutes of the Managing Council along with the
President when confirmed in the subsequent meetings of the Managing Council
and the General Body.

1) Tokeepand maintain accounts.

iv) Topresent the budget ofthe expected income and expenditure of the Society and
its Institutions before the first meeting of the General Body after the close of
financial year for consideration and sanction.

v)  Tocarry on correspondence for the Society and for the Institutions conducted by
the Society.

vi) Toarrange and keep the records ofthe Society

vii) To collect necessary information from Heads of the Institutions of the Society
and to issue directive to the heads, other staff members from time to time.

viil)) Toimplement the resolutions ofthe General Body and Managing Council.

ix) To correspond on behalf of the Society and to represent the Society in all the
activities undertaken by the Society.

x)  Torepresent the Society in all legal actions by or against Society and to execute
legal documents for the Society or on behalf of the Society.

xi) To perform and do all such duties in the interest of the Society as are assigned to
him by the General Body and Managing Council from time to time.

xii) To make the appointments of the heads of the Institutions and other teaching and
non-teaching staff members as per the prevailing statutory rules and if required
to nominate members on the Selection Council from office bearers as per the
statutory requirement. :

xiii) To transfer, remove, terminate, promote, demote an employee in case of
misconduct/indiscipline.

xiv) Functions ofthe Joint Secretary will be decided by the Secretary.

xv) To award civil contracts and other contracts of the projects undertaken by the
Society.

xvi) To make the purchases of the land, buildings, equipments, furniture and other
miscellaneous items for the Society and its institutions.
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xvii) To rent out, lease out the propertie

' s of the Society for earnin
the Society and to enter into c ey

agreements with the partics concerned.

xviii) To appoint architects, consultants or an

LD ‘ y other bodies as required for the
benefit of the Society. Lot

xix) To collect funds for the

_ f _ So?lety by way of loans, donations, gifts, rents,
deposits, either from individuals or organizations / firms / companies /

financial institutions, foreign agencies, etc. and to execute the necessary
documents, agreements, deeds, etc. on behalf of the Society and on behalf of

| the members of the Managing Council in the capacity of Secretary and
\ Chief Managing Trustee.
|
|

xx) Tocarry outallthe other duties assigned by the Managing Council from time
to time for the benefit ofthe Society.

xxi) To work as Chairman of Governing Councils of the Institutions of the
Society and/ or Local Managing Council or staff selection council, etc.

xxi1) To make applications for obtaining loans from the Nationalised / Co-
operative Banks, financial institutions, leasing companies, private
organizations, individuals, etc. and to raise the loans for the Society on
moving appropriate resolutions in the Managing Council, and to execute
the necessary documents, give undertakings, make affidavits or execute the
agreements on behalf of the society and to give guarantee or to remain
guarantor to the financial institutions on behalf of the Society and also on
behalfofall the members of the Managing Council.

d) Joint Secretary

Functions assigned by the Secretary from time to time. The Joint Secretaries
shall be appointed by the Secretary either on full time or part time basis as per
the requirement with the consent of the President. The remuneration of the
Joint Secretary shall be decided by the Managing Council. The Joint Secretary
/ Secretaries need not be the members of the Society. The Joint Secretaries so
appointed shall be invitees to the meetings of Managing Council and the
General Body.
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CHAPTER - Vi FUNDS AND PROPERTIES

19, FUNDSOFTHE SOCIETY WILLINCLUDE THE FOLLOWING:

a) Contribution of the Life Members, Honorary Members, and Sympathisers
B All immovable property

o) Endowments and gifts.

d) All dead stock articles, books, apparatus, and cquipments

) Consnitutional donations donated for the purpose for which they are donated.

) Feesand Fines

g) Fixed Deposits

h) Interests on the Banks Deposits

1) Loans from Commercial Banks, Financial Institutions and Leasing companies.

All the funds of the Society shall be owned by the Society. Funds shall be utilized
exclusively for the benefit of the Society and its Institutions.

20. FINANCIALYEAR OF THE SOCIETY:

The financial year of the Society shall begin on the first day of April every year and
shall end on 31 st March of the following year.

21. Operation of Bank Accounts:

The entire amount of the society should be deposited either in the scheduled banks
or Nationalized Banks or any other co-operative bank as permitted under the
Public Trust Act. The amount must be deposited in the name of the society orinthe
name of the Institutions of the Society. Bank accounts of the Society shall be
operated either under the sole signature of the President or jointly with the Vice
President or the Secretary. The bank accounts shall be operated by the Vice
President and Secretary upon authorisation by the Managing Council. The bank
accounts of the Institutions shall be operated with the joint signature of the
President / Secretary / Vice President and Head of the Institute. The Secretary or
President may nominate any Vice President / person / member / Joint Secretary for

operation of the bank accounts of the Institution upon authorisation by the
Managing Council.
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CRAPTER - V11 MISCELLANEOUS

SPECIAL. COUNCIL.:

For the tulfiilment of aims and objects of the Society in General Body.
Managing Council may appoint Special Councils from amongst the Life
members, Honorary members or any other persons, if necessary. Such councils
will function in the advisory capacity. Their suggestions will be put up before
the Managing Council for decisions. However, their suggestions will not be
mandatory on the part of the Managing council. Such special council will not
have any rights of making decisions. The decision if taken by the Special
Comumittees so appointed shall be implemented only on confirmation by the
Managing Council by passing the resolution. The Special Committee be named
as Executive Council or Executive Committee. The members of such
Conunittees shall be recommended by the Secretary and the President.
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23. RESIDUARY POWERS:
All or any of the matters relating to the society and its Institutions not provided
for in these Rules and Regulations shall be dealt with or decided by the General
Body.

24. These rules and regulations shall come in force immediately on registration of
the Society with appropriate authority of the government.

25. AMENDMENT:

The amendment in two copies shall be made in the Annual General Body
Meeting by 2/3rd majority and the rules of the Society will be modified or
altered or changed on receiving the recommendations from the Managing
Council. The notice of such changes will be given to the members of the
Society.

26. CHANGEINTHENAME OR OBJECT OF THE SOCIETY

As per the provisions of Society's Registration Act 1860, the necessary
procedure will be followed as per the Section 12 and 12A of Society's
Registration Act 1860.

27. DISSOLUTION:

The necessary procedure will be followed as per the Society's Registration Act
1860, as per the provisions of the Section 13 & 14 of the Society's Registration
Act 1860,
1
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CERTIFICATE

This is to certify that, this is the true and correct copy of the rules of the

Sinhgad Technical Education Society, Pune - 411 041

and shall come in force with immediate effect.

Sd/-

Prof. M. N. Navale
Founder - President
&

Chief Managing Trustee
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SINHGAD TECHNICAL EDUCATION SOCIETY

44/1, Vadgaon (Budruk), Off Sinhgad Road, Pune - 411 041
Tel.fFax : (020) 435 47 21. E-mail : sles@sinhgad.edu
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